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TELSCOMBE TOWN COUNCIL —
To: Chairman and Members of the Telscombe Civic Centre
Amenities & Civic Centre Committee:- 360 South Coast Road
Clir D Brindley Deputy Mayor, Clir C Clarkson Telscombe Cliffs
Clir C Gallagher Chairman, Clir J Harris, Clir D Judd, BN10 7ES
Clir L Mills Vice-Chairman, Clir L O’Connor, Clir B Page, Tel: 01273 589777

Clir C Robinson, Clir | Sharkey Mayor & Clir A Smith www.telscombetowncouncil.gov.uk

18" May 2021

Dear SirfMadam

You are hereby summoned to attend a meeting of the Amenities & Civic Centre
Committee at Telscombe Civic Centre on Monday 24" May 2021 at 7.30pm for the
purpose of transacting the following business:-

Log in details for the Public:- Meeting ID 955 6286 4368 Login Platform - Zoom
Please email the Town Clerk for meeting password:- stella.newman@telscombetowncouncil.org.uk

Yours faithfully
Stella Newman
Town Clerk/RFO

AGENDA

1. Public question time - members of the public are welcome to attend and may ask
questions relevant to the Committee at the commencement of the meeting for a
period of fifteen minutes.

Apologies for absence and substitutions

To receive Members’ declarations of interest in relation to matters on the agenda

To approve minutes of the meeting held on Monday 22" March 2021 — see attached
To receive action list — see attached

To note Income & Expenditure to 315t March 2021 — see attached

To review the Business Plan — see attached

To agree a way forward with litter bin issues — see attached

To discuss the outcome of the Access Report on Telscombe Town Council's green
spaces — see aftached

10. To consider the ecological survey results for Chatsworth Park and the Copse — see
attached

11. Update on damaged section of footpath in Chatsworth Park — see attached
12. To consider the progression of the café concession at Chatsworth Park — see attached

13. To consider Wander Coffee’s request to sell alcohol from Chatsworth Park — see
attached

14. To agree a way forward for requests to run classes and groups in Chatsworth Park —
see attached

15. To ratify colour and wording to two plaques at the Memory Garden — see attached

16. To consider installing a new piece of playground equipment at Robert Kingan
Playground — see attached

17. To ratify decision to hold an Easter Trail at Chatsworth Park — see attached
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18.

19.
20.

21.
22.
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To ratify Fire Risk Assessment, note report & agree actions required at the Civic
Centre — see attached

To ratify electrical installation inspection, note report and agree actions required -
see attached

To agree a way forward for the opening of the Civic Centre following the lifting of

lockdown restrictions — see attached
Future Events — see attached
Urgent matters at the discretion of the Chairman for noting or adding on a future

agenda

The Council, members of the public and press may record/film/photograph or broadcast this meeting when the
public and press are not lawfully excluded. This virtual online meeting will be recorded.

Any member of the public who attends a meeting and objects to being filmed should advise the Clerk (in
advance) who will ensure their computer camera is turned off and they are not included in the filming.

Date for next meeting of the Committee — 26" July 2021
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TELSCOMBE TOWN COUNCIL

Minutes of a remote meeting of the AMENITIES & CIVIC CENTRE COMMITTEE held
on Monday 22" March 2021 at 7.30 pm.

Committee Members Present:-
Cllrs C Clarkson, C Gallagher Chairman, D Judd, L Mills Vice Chairman, L. O’Connor,
C Robinson, I Sharkey Mayor and A Smith

Also Present:  Stella Newman, Town Clerk & RFO

Bianca Buss, Amenities Officer (minutes)
2 members of the public

1382. PUBLIC QUESTION TIME

One member of the public was in attendance at the beglnn ) g of the meeting. Mrs Yeganch,
who was happy for her name to be included in the mmute s present to discuss Agenda Item
6-To agree works in Chatsworth Park next to a propert in Kirby Drive. Mrs Yeganeh outlined
the issues since she moved to the area 3 years a Which incit her fencing being pushed
forward from the earth bordering her land an branches encroaching her boundary and
touching her property. Mrs Yeganeh also exp ed her concern that the Amenities Officer’s
report recommended that brambles are cut dow

ong the fence line by a  width of 3 metres, as
she was worried that members of the public could easily be b/le to access heér.property.

,nts from Clir Page for a prior
es and was unable to access the

were a true record of th edings and were signed as correct by the Chairman, Cllr

Gallagher.

1386. TO RECEIVE ACTION LIST

The action list was noted as follows:

Date of | Issue Detail Action | Update Due Date
Meeting Owner
239.19 [ Min 1215, p 3053 - |SN On hold for time being due to | Sept 2021
Proposals to increase Civic current situation.
Centre revenue
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1386. Action List (Contd)
‘Date "of ;Issue Deta
‘Meeting | - Qwner | o e 8
25.11.19 Mm 1230 p 3089 — To | CC/BB | BB has put Develop Qutdoors in | Completed
consider school/youth contact with Countrywide for
event to build natural lean- the use of wood to build shelters.
to shelters in Chatsworth
Park
27.01.20 | Min 1250, p 3129 — To | SN/IS | Mayor’s  board  delivered. | May 2021
agree estimate for new Mayor’s partner to submit quote
Mayors Board for painting Civic Centre picture
on Delay  with
investig ¥ due to Covid,
27.01.20 | Min 1251, p 3129 — To [ SN Sec:(},l{i" / value to be | May 2021
consider disposal of pool asce/rfamed /Zand table then
table Zlyer%sed fo //ﬁ‘{ 3, On hold due
O current situatio
28.09.20 | Min 1330, p 3262 — To | BB Bamboo sticks pu/ffihased for | May 2021
consider a solitary bee | bee  scheme. Bundle lo be
U /// N
nesting  tube scheme fﬁte {taken to thé:fhree
within Chatsworth Pafid %MQ" {%/ary schools for them
for spring 2021
30.11.20 | Min 1346, p 3301 - T May 2021
consider estlmat for tree
otk in C atsworth Park has
en completed.
30.11.20 Report received from Aspen May 2021
| Tréecare on both locations and
BB obtaining quotes for the
work to be undertaken.
30.11.20 Works to be carried out in April | May 2021
2021 by Middlemarch
Environmental to the sum of
£1,525 plus VAT.
30.11.20 Delay in works to the pot holes | May 2021
consider for being temporarily filled.
repairs to potholes in the Alternative quotes received and
entrance to Chatsworth will be undertaken shortly at a
Park car park cost of £360 plus VAT.
L.DC conf not enough funds in
the CIL pots to open up another
round as yet. They estimate a
new round will be added at the
end of 2021.
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1386. Action List (Contd)
Date of | Issue Detail Action | Update Due Date
Meeting Owner
30.11.20 | Min 1351, p 3303 — To | BB Cllr Clarkson has prepared a | May 2021
discuss  updates  and draft management plan &
outcomes following the boundary policy. To be taken
Chatsworth Park working forward upon receipt of Access
group meetings Survey and Ecological repott.
30.11.20 | Min 1353, p 3304 — To | LOC Cllr O’Connor is in contact with | Completed
consider installing a litter LDC Officers and will provide a
bin at the top of Central verbal update to the Committee.
Avenue
30.11.20 | Min 1355, p 3304 — To | BB jade contact with | Completed
discuss  request  from
resident concerning
clearance of vegetation in
Chatsworth Park
250121 | Min 1365, p 3339 - |BB* Annual report due in Ma May 2021
Business Plan update dditional ;report with:2..;
) playgroy nspection reports to
d Nov 2021.
Wor n cycle route project | Completed
/|- has now been amended.
“ClIr.. Robifison to investigate | July 2021
: . rainwater harvesting
5 ' stemat the Civic Centre.
25.01.21 | Min 1366, p 3340 = .To | BB n article was added to the | May 2021
identify pot‘ént'i'a.]____ project Town Crier in February,
to spend our CIL - elcoming ideas on how to
op RO ~ - |spend the CIL money. No
- Y'responses received to date.
Clir Mills asked if replacement
of  pathways could be
considered.
BB investigating prices for
playground equipment item to
be used in RKP in place of
wooden fort.
An agenda item will be taken to
the next meeting for full
discussion.
250121 | Min 1368, p 3340 - |BB Access Matters will undertake | May 2021

Update on quotations for a
disabled access report

their site visit on 15.03.2021 &
their report will be added to the
next meeting.
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1386. Action List (Contd)

250121 | Min 1369, p 3340 — To | BB | Report received from Aspen | May 2021

consider obtaining Treecare and BB obtaining
estimates to reduce the quotes for the work to be
height and weight of a tree undertaken.

in  Chatsworth  Park
following storm damage

25.01.21 | Min 1370, p 3341 — To ! BB Residents have been invited to | Completed
consider quotations for the this meeting to discuss way
pollarding of trees and
removal of brambles next
to a property that borders
Chatsworth Park

Completed

25.01.21 | Min 1371, p 3341 — To
consider quotations for
reducing the height of
hedge next to property that
borders Chatsworth Park

A

25.01.21 | Min 1373, p 3342 — Futyjr w111 be re-visitéd
Events ' safe to do so.

May 2021

250121 | Min 1376, p 3342 — To{ BB |4 % item has been added | Completed
approve succe ful tender ' ; i

25.02.21 ZL"‘_DC confiritied that we will not Completed
‘be required to provide a street

ding licence.

Solitary bé schen it _
collected the bani 1 ot Creating the bundles and that Meridian Primary School had been

Repairs to potholes in the entrance to Chatsworth Park car park — The Amenities Officer
reported that this would be actioned on Friday 26 March 2021.

To consider installing a litter bin at the top of Central Avenue - Cllr O’Connor advised that the
District Council will not install a bin in this location.

1386. TO AGREE WORKS IN CHATSWORTH PARK NEXT TO A PROPERTY IN
KIRBY DRIVE

‘The report from the Amenities Officer confirmed that the resident raised initial concerns about
trees bordering her property to the Town Council in November 2019. A site visit with a tree
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1386. To agree works in Chatsworth Park next to a property in Kirby Drive (Contd)

surgeon was undertaken who confirmed the issue was with soil levels from rain and debris
washing down from the top of the bank to the property border. A structural engineer was
contacted and their findings were taken to a previous Committee mecting when it was agreed
to obtain estimates for the recommendations provided. At the last meeting, the Committee
raised concerns that the works would need to be undertaken regularly to manage the boundary
and that any works may cause the bank to slip further. It was also agreed for the resident to be
contacted and invited to this meeting.

Cllr Gallagher noted that in public question time Mrs Yeganeh had advised she had concerns
that the proposed works would provide a path between the boundary of the park and the property
and suggested that hedging be kept at the front, facing Klrb y:Drive, She also confirmed that
members of the public would be unable to access the propérty-border as the steep bank would
pr0v1de an obstruction. Cllr Smith asked why the brai;/rn needed to be removed and the

untrymans Contréictors in the sum
tion as per the structural survey

The updated plan was’ oted;l :llr Robinson remarked that project number 5 — Keeping Robert
Kingan playground and Chatsworth Park clean and tidy, confirms that the litter picking in the
new conifract is currently out for tender. As this tender process has been finalised and a
contractor has been agreed, she asked that this activity 1s amended.

1389. TO AGREE ONGOING MAINTENANCE OF THE MEMORY GARDEN AND
REVIEW MEMORIAL POLICY

There was much discussion on the report concerning the maintenance of the memory garden.
The Amenities Officer confirmed that following an inspection of the garden in January, many
mementos, including tinsel, were found placed on some of the posts. A letter was sent to all
plaque owners with a copy of the Memorial Policy asking them to remove any mementos by
26" February, after which time the Council would remove them. There was some public
reaction to this request with social media comments, press representation and three letters
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1389. To agree ongoing maintenance of the Memory Garden and review Memorial Policy

(Contd)

sent to the Council. The Amenities Officer confirmed that a meeting was held between herself,
the Town Clerk and Chair and Vice Chair of this Committee. At the meeting it was suggested
that the layout of the Memorial Policy be changed so that the benches and memory garden are
separated within the policy and that a different coloured plaque be placed on a post at the garden
regarding no mementos being left.

Cllr Sharkey noted that the mementos made the garden look messy and asked if a water bath
could be added in the middle of the mound. Cllr Robinson suggested that the proposed coloured
plaque be added to the middle of the mound so that it stands out. The Town Clerk advised that
if these two items placed were place in the mound they may:be susceptlble to vandalism. She

bic post in colour, it will be clearly
/ ﬁ/’tﬁ be worded carefully, so that the
¢edzand suggested that a different

Cllr Gallagher as Chair of the Committee, as] ed/that the layout chan' ‘10 the Memorial Policy
ort. It was therefore

is considered separately from the other recomﬁ;ndatlons l;/sted in the’ ort
proposed by Cllr Sharkey, seconded by Clir Juddf d RECOMMENDED/}that the revised

B,
%,, ] 140 7§§dopt10n Cllr O° C%nnor abstained

1390. TO CONSIDER LEWES PLAYING PITCH STRATEGY NEEDS ASSESSMENT
AND OPEN SPACES STRATEGY

The report from the Ameiiities Officer discussed the Needs Assessment and Open Space
Strategy documents provided by Lewes District Council. The sites listed under the Needs
Assessment for our area are not owned by the Town Council. The Open Space Strategy
document provided an assessment of the quantity, accessibility, quality and value of open space
within the area and a breakdown of current provision of open space. This was noted by the
Committee.

1391. UPDATE ON MANAGEMENT PLAN FOR TELSCOMBE GREENSPACES

Cllr Gallagher’s report provided an update concerning the Management Plan for Telscombe
and Peacehaven Greenspaces, in conjunction with the Neighbourhood Development Steering
Group. Included within the report were her notes of the Playing Pitch Strategy Needs
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1391. Update on Management Plan for Telscombe Greenspaces (Contd)

Assessment and Open Space Strategy from Lewes District Council. Cllr Gallagher confirmed
that many surveys are now coming together and should be completed by the end of the summer.
She noted that Telscombe did not have adequate provision of outdoor and indoor play areas and
findings will also be incorporated within the Neighbourhood Plan under the Green
Infrastructure Plan. Cllr O’Connor thanked ClIr Gallagher for this excellent piece of work.

1392. TO CONSIDER REPLACEMENT BASKET SWING AT ROBERT KINGAN
PLAYGROUND

The Committee noted the report from the Amenities Officer, which stated that the basket swing
at Robert Kingan Playground had become damaged with lmks broken and removed for safety
reasons. It was proposed by Clir Smith, seconded b llf O’Connor and unanimously

RECOMMENDED that a replacement swing is purcha" from Sutcliffe Play in the sum of
£1,433.25 plus VAT. ”

1393. TO CONSIDER THE TERMS OF -RE RENCE
PARK WORKING GROUP

RTHE CHATSWORTH

The Committee considered the Terms of Reference,
Group, which clarified what items ”"""’//Mbe taken to1
this Committee. It was proposed by:Cll
RECOMMENDED that the docum

time on this piece of work.

: orth Park Working
//V\} orking group and what comes through
ymith, secondec & by Clir Robinson and unanimously

nith thanked Cllr Robinson for her

hould not charge and encourage residents to use the
r Smith, seconded by Clir Clarkson and unanimously
ther and baby classes be allowed to run in the park free of
charge, that the mer ¢/public be advised of the Council’s requirements being no
reserving of an area, re “0f rubbish and that the decision be reviewed at the end of the
summer. Cllr Smith suggested that an article is added to the Town Crier confirming the class
details.

park. It was pfoposed by
RECOMMENDED fthat the

1395. TO RATIFY CLEARANCE OF FOOTPATHS IN CHATSWORTH PARK

Cllr Clarkson reported at full Council on 20™ January that he had received a complaint from
some elderly residents who were having trouble walking through the park due to muddy paths.
It was agreed at the meeting to organise contractors to clear the pathways in question and the
Town Clerk authorise this work if it fell within her delegated power. Quotations were obtained
and Countrymans Contractors Ltd carried out the works. It was proposed by Cllr Smith,
seconded by Cllr Robinson and unanimously agreed to RATIFY the works carried out by
Countrymans Contractors Ltd at a cost of £440 plus VAT.
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1396. TO CONSIDER REPLACEMENT OF A SMALL SECTION OF FOOTPATH IN
CHATSWORTH PARK

The Amenities Officer’s report confirmed that when Countrymans Contractors Ltd undertook
works to the pathways in Chatsworth Park, they raised an issue where tree roots on the pathway
next to Chatsworth Park North playground had lifted. The surface area had cracked and the
membrane below was showing. Several companies were contacted for prices to replace the
pathway in this area, but an estimate had only been received by one. Another company have
confirmed they will visit the location in April. The recommendation in the report was that the
decision be delayed until the results from the imminent Access Survey report are received and
more estimates had been obtained. The Committee were concerned that by waiting for this item
to come back to the next meeting in 2 months® time it will cause unnecessary delays. It was
therefore proposed by Cllr Smith, seconded by CLI} #(FConnor and unanimously
RECOMMENDED that a working group comprising c}’/ 1, ills, Robinson and Smith be
set up and they be given delegated authority to agr a: imum expenditure of £2,000 on

repair of the pathway in Chatsworth Park, followmg/t /// ;

0 ‘e of the Access Survey report

wite <
results. / © A
/////’/ // %/é}

1397. TO _RATIFY SUCCESSFUL TEXDER FOR THE CAEE. CONCESSION IN
CHATSWORTH PARK 0 g

Y / /?//f /:////2,;
The Committee considered the Amefi jues Officer’s ,_/ _ /Tlomng Zoom mé' stings with both

applicants, the Chatsworth Park Cafe/éoncessmn Wor g Group (CPCCWG) agreed to give

the concession to Wander Coffee. It W/% prf)%/ sed by ClIr* Gz%igher, seconded by Cllr Sharkey

4"//})

\

and unanimously agreed to RATIFY thls/j?dec:lsmnfg;,.
7“0 U > v
There was some disc //'/ i i tegards to"\: / 4 §”"request for a portable toilet within

n obtalpe,g and et’%{’fﬁ/ ’had been o’f’ir/fade with the Town Council’s

insurance company /h cost of 1n§11/r1ng it, as it will be the Town Council’s
respon31b111ty,,,fo/r¢ the IOI{g % et / T}he msu/fance company had asked some additional
Ve been T sponded‘ toand /furthfe 1;contact will be made with the CPCCWG

the park. Prices ha%

and W /%&/Coffee a/s/%fé}en asﬁ;fs/mble Cﬁ; Mﬂls enquired who would pay for the cost of the
portableife 1let and the Toxi;ﬁf//Clerk copfirmed that it will be up to the Town Council to pay with

£1 000 budg"eted for this p Ject G«lﬁ‘@/(llarkson noted that the quotations obtalned include

p of the :VI/OUO budgeted under the working groups delegated authority.
,the cléa iing programme. The Town Clerk confirmed the company
responsible for prov1d1?i"g ,,_ortable toilet include a weekly clean. Cllr Judd felt that this
would not be sufficient 4% Silets can get dirty quickly and that regular checks each day will
need to be undertaken. Cllf Clarkson agreed and confirmed he would speak with Wander
Coffee, as it would make sense for them to carry this out.

Cllr Judd asked

1398. URGENT MATTERS AT THE DISCRETION OF THE CHAIRMAN FOR
NOTING

The Amenities Officer confirmed that a local resident had contacted the Town Council to
complain about the gates at Chatsworth Park South Playground. Her young toddler managed to
open the gate to the playground and run out near to the road at Ambleside Avenue as she was
taking a snack out of her bag for the children. The resident advised that it happened very quickly
and asked if the Town Council could add a latch to the gates, which provides additional security.
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1398. Urgent Matters (Contd)

The Amenities Officer stated that she responded to the resident and advised that the playground
was refurbished 3 years ago and that the fencing and gates fitted are standard approved and
meet the current safety repgulations. She also advised the resident that weekly and annual
playground inspections are undertaken on all our playgrounds to ensure that safety requirements
are met but that she would pass the residents comments onto Councillors to make them aware.
Cllr Gallagher asked the Amenities Officer to report this via the new complaints process and
that herself as Chair and Cllr Mills as Vice Chair will visit the location and look into the
resident’s complaint.

The Amenities Officer also advised that she had been contacted by the Lewes District Council
Playground Inspector who advised that whilst undertaking his inspections of Chatsworth Park
South playground, several parents had complained to h1m about children smashing their knees
on the metal side of the large roundabout. He conﬂrn} hat_ there are no safety concerns but
wanted to pass the feedback from the readents to th louncil. The Amenities Officer
yncerning this item and it has
passed the inspection test after installation as well as the playg tnd inspections. This was
noted by the Committee. :

Cllr Clarkson asked for an update on the fly tlpped 1tems atfthe entrance of the Chatsworth Park
car park. The Town Clerk conﬁr;p" d“%there had been’; delay with their” temoval and the
Amenities Officer confirmed she w ul nvestigate alternative options for the removal.

There being no further, businiess the meetmg closed at 9.43me,:,;f

CHAIRMAN

NB  Next meeting g)f‘the' Commiltee %,Mbnday 24" May 2021 at 7.30 pm
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Agenda Item 5 - Amenities and Civic Centre Action List

24t May 2021

Date of | Issue Detalil Action | Update Due Date
Meeting Owner
23.9.19 | Min 1215, p 3053 — Proposals | SN Clirs Gallagher, Judd and Town Clerk | Sept 2021
to increase Civic Centre to explore potential schemes and
revenue bring back to a future meeting. On
hold for time being due to current
situation.
27.01.20 | Min 1250, p 3129 — To agree | SN/IS | Mayor's board delivered. Mayor’s | July 2021
estimate for new Mayors Board partner to submit quote for painting
Civic Centre picture on board. Clir
Sharkey to provide an update.
27.01.20 | Min 1251, p 3129 - To SN Second-hand value to be Sept 2021
consider disposal of pool table ascertained and table then
advertised for sale. On hold due to
current situation
28.09.20 | Min 1330, p 3262 — To consider | BB/ Clir Clarkson has collected the | Completed
a solitary bee nesting tube | CCL bundles from Meridian Primary
scheme within Chatsworth Park School, to be placed in the park.
for spring 2021
30.11.20 | Min 1347, p 3302 — Update on | BB Works to the two properties actioned | July 2021
invasive trees at Chatsworth by Aspen Treecare apart from branch
Park & The Copse work to border of Copse as waiting to
hear from LDC re TPO.
30.11.20 | Min 1348, p 3302 — Update on | BB An agenda item has been added to | Completed
ecological survey for this meeting.
Chatsworth Park & The Copse
30.11.20 | Min 1349, p 3302 — To consider | BB Works completed. Completed
quotations for repairs to
potholes in the entrance to
Chatsworth Park car park
30.11.20 | Min 1351, p 3303 — To discuss | BB Cllr Clarkson has prepared a draft | July 2021
updates and outcomes management plan & boundary policy
following the Chatsworth Park to be considered alongside results
working group meetings from ecological survey and access
report.
25.01.21 | Min 1365, p 3339 — Business | BB Annual playground inspection report | July 2021
Plan update to be completed in June. Additional
report with 2 latest playground
inspection reports to be provided Jan
CR 2022. July 2021
Clir Robinson to investigate using a
rainwater harvesting system at the
Civic Centre.
25.01.21 | Min 1366, p 3340 — To identify | BB An agenda item has been added to | Completed
potential projects to spend our this meeting to discuss spending the
CIL monies on money on a piece of playground
equipment.
25.01.21 | Min 1368, p 3340 — Update on | BB An agenda item has been added to | Completed

quotations for a disabled

access report

this meeting.




Agenda ltem 5 - Amenities and Civic Centre Action List

24t May 2021

25.01.21 | Min 1369, p 3340 — To consider | BB A Purchase Order has been issued to | Sept 2021
obtaining estimates to reduce Aspen Treecare for works to the tree
the height and weight of a tree which will be completed after bird
in Chatsworth Park following nesting season.
storm damage
25.01.21 | Min 1373, p 3342 - Future | BB An agenda item has been added to | Completed
Events this meeting.
22.03.21 | Min 1386, p 3385 — To agree | BB Nesting birds stopping the work being | Sept 2021
works in Chatsworth Park next carried out. Contractors continuing to
to a property in Kirby Drive visit this location and will action works
asap. Resident informed.
22.03.21 | Min 1388, p 3385 — To review | SN The Business Plan has been updated | Completed
the Business Plan under project no 5 - tender process
finalised and a contractor agreed.
22.03.21 | Min 1389, p 3386 — To agree | BB Revised layout of the Memorial Policy | July 2021
ongoing maintenance of the to be taken to Full Council.
Memory Garden and review Monthly memory garden visits being : Completed
Memorial Policy completed and residents have been
written to. Agenda item added to this | Completed
meeting regarding different coloured
plagues. Memorial Policy to be
reviewed at the end of the summer Sept 2021
22.03.21 | Min 1392, p 3387 — To consider | BB Replacement swing now in place. Completed
replacement basket swing at
Robert Kingan Playground
22.03.21 | Min 1394, p 3387 — To consider | BB Classes have now been cancelled | Completed
weekly mother and baby class due to ill-health.
in Chatsworth Park
22.03.21 | Min 1396, p 3388 — To consider | BB An agenda item has been added to | Completed
replacement of a small section this meeting.
of footpath in Chatsworth Park
22.03.21 | Min 1397, p 3388 — To ratify | SN/BB/ | Portable toilet is now in place. Completed
tender for the café concession | CCL
in Chatsworth Park
22.03.21 | Min 1398, p 3389 - Urgent | BB BB carried out a Risk Assessment on | Completed
Matters playground gates. Emailed Chair &
Vice Chair to conf low risk and
recommended it not be taken further.
The trolley and mattress have now | Completed

been removed.




AGENDA ITEM 6

REPORT TO Amenities & Civic Centre Committee
REPORT FROM  Stella Newman, Town Clerk & RFO
MEETING DATE 24! May 2021

SUBJECT To Note Income & Expenditure to 31t March 2021

1. INTRODUCTION
The Income & Expenditure figures to year end at 31t March 2021 are attached.
2, INFORMATION

The actual year end income is £682 for Amenities and £12,079 for the Civic
Centre and expenditure of £25,611 for Amenities and £34,094 for the Civic
Centre.

Explanations for main differences and other possible queries are as follows:-

1013-105 income memory plaques — we had an increased number of
applications for plaques.

1054-105 income entertainment — due to Covid no events were held so we
received no income.

4363-105 town entertainments— decreased expenditure due to no events being
held as a result of Covid.

4365-105 entertainment consumables — again due to Covid, no events were
held.

4366 Wave Leisure — due to Covid, no events were held by Wave Leisure.
4367 Youth Services — due to Covid, no events were organised.

1061-201 income miscellanecus - £100 received from TRA for planting on
Chatsworth Park. To be put in ER for grounds maintenance at year end.

4098-201 play equipment replacement — the committed expenditure of £13,765
to go into the earmarked reserve for playground equipment replacement.

4101-201 grounds maintenance — more general and tree work was required
than was anticipated.

4104 to 4106 grounds maintenance contracts 1-3 — not all the planned works
were required to be carried out.

1]



1000-301 Income Civic Centre — income is down as the Civic Centre has been
closed to hirers due to Covid.

4412-301 water & sewage — savings were made as the Civic Centre was closed
for a period of time due to Covid.

4419-301 Internal/external works — no works took place.
3. RECOMMENDATION

It is recommended that the figures are noted.

4, ENVIRONMENTAL IMPACT
N/A

5. FINANCIAL IMPLICATIONS

2]



14/04/2021 Telscombe Town Council Page 2

12:46
Detailed Income & Expenditure by Budget Heading 31/03/2021

Month No: 12 Committee Report
Actual Actual Year Current Varance Committed Funds % Spent
Current Mth To Date Annuaf Bud  Annual Total Expenditure  Available
Amenities

105 Town Events

1013 Income memory plaques 27 582 200 (382) 291.0%
1054 Income entertainment 0 g 800 800 0.0%
Town Events :- lIncome 27 582 1,000 418 58.2%
4363 Town Entertainments ] 859 2,000 1,141 1,141 43.0%
4365 Entertainment consumables 0, 0 200 200 200 0.0%
4366 Wave Leisure 0 0 1,500 1,500 1,500 0.0%
4367 Youth Services 0 0 2,000 2,000 2,000 0.0%
Town Events ;- Indirect Expenditure 0 859 5,700 4,841 1] 4,841 151%
201 Parks, Open Spaces/Playgrounds

1061 Income miscellaneous 0 100 0 (100} 0.0%

Parks, Open Spaces/Playgrounds :- Income 0 100 0 (100}
4098 PlayEquipment Replacement 0 6,235 20,000 13,765 13,765 0 100.0%
4100 Playgrounds Spare Parts 0 592 2,000 1,408 1,408 29.6%
4101 Grounds Maintenance 2,100 6,209 5,590 (619} B19) 111.1%
4104 Works contract 1, playgrounds 150 2,437 5710 3,273 3,273 42.7%
4105 Works contract 2 -trees/hedges 0 2,670 6,410 3,740 3740 M.7%
4106 Small maint. works contract 3 25 1,560 2,290 730 730 68.1%
4107 Playground inspections 195 2,548 2,600 52 52 98.0%
4328 Joint litter/dog bin emptying 1,248 1,648 1,800 152 152 91.6%

Parks, Open Spaces/Playgrounds :- Indirect 3,718 23,898 46,400 22,502 13,765 8,737 81.2%
Expenditure

Continued over page



Telscombe Town Council
Detailed Income & Expenditure by Budget Heading 31/03/2021

Month No: 12 Committee Report
Actual Actual Year Current Variance Committed Funds % Spent
Current Mth To Date Annual Bud  Annual Total Expenditure  Available

202 Amenities General

4351 Seats and Notice Boards 0 853 1,500 647 647 56.9%
Amenities General :- Indirect Expenditure 0 853 1,500 647 1] 647 56.9%
Amenities - Income 27 682 1,000 318 68.2%

Expenditure 3,718 25,611 53,600 27,989 13,765 14,224 73.5%

Civic Centre

301 Civic Building

1000 Income Civic Centre 2,222 12,079 32,500 20,422 37.2%
Civic Building :- Income 2,222 12,079 32,500 20,422 37.2%

4401 General Repairs 212 1,006 2,000 8994 994 50.3%
4402 Consumable Supplies 65 595 800 205 205 74.4%
4403 Equipment Maintenance 409 1,532 1,900 368 368 80.6%
4404 External/internal Decorating 0 297 1,000 703 703 29.7%
4406 Refuse collection 0 899 900 1 1 99.9%
4407 Equipment 0 608 1,500 892 892 40.6%
4411 Rates 1,206 14,471 14,500 29 29 99.8%
4412 Water and Sewage 0 1,151 1,900 749 749  60.6%
4413 Electricity 347 1,178 2,100 922 922 56.1%
4414 Gas 940 2,576 2,700 124 124  954%
4419 Internalfexternal works ] 0 3,000 3,000 3,000 0.0%
Civic Building :- Indirect Expenditure 3,180 24 314 32,300 7,986 0 7,986 75.3%

302 Civic Building Loan

4060 Loan Accounts 0 9,780 9,780 0 0 100.0%
Civic Building Loan :- Indirect Expenditure 0 9,780 9,780 0 0 0 100.0%
Net Expenditure
0 (9.780) (9,780} (0)
Civic Centre :- Income 2,222 12,079 32,500 20,422 37.2%

Expenditure 3,180 34,094 42,080 7,986 0 7,986 81.0%



AGENDA ITEM 7

COMMITTEE Amenities & Civic Centre
REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24t May 2021

SUBJECT To review the Business Plan

1.  INTRODUCTION

It has been agreed to put a Business Plan update on all Council and Committee
agendas so that we can ensure we are working towards the agreed activities.

2. INFORMATION

| have attached the ongoing working timetable which relates to this Committee.
3. RECOMMENDATION

That the Committee review the Business Plan.

4, ENVIRONMENTAL IMPACT

The Business Plan includes a climate emergency response.

5. FINANCIAL IMPLICATIONS

There will be financial implications we will need to consider for progressing elements of
the plan.
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AGENDA ITEM 8

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24 May 2021

SUBJECT To agree a way forward with litter bin issues

1. INTRODUCTION

The Town Council receive many requests for litter bins to be installed in the area. In
addition, we have had to remove the litter bin outside the Civic Centre.

2. INFORMATION

At our Committee meeting in November, Councillor Clarkson asked if a litter bin could
be installed at the northern end of Central Avenue, Telscombe Cliffs. This land is
owned by Lewes District Council (LDC) who advised that they have no budget
regarding installing new bins so would not be able to install one at Central Avenue. It
was agreed by this Committee not to install a bin in this location.

In addition, | received a complaint at the end of March from a resident whose property
sits next to the twitten between Telscombe Cliffs Way and Fairlight Avenue,
Telscombe Cliffs, concerning the amount of litter and dog waste bags thrown at this
location. The resident has asked if a litter bin could be installed due to the smell as
well as for the safety for her family. The twitten is not land owned by Telscombe Town
Council but we undertake works to this area under the Small Works Grounds
Maintenance Contract. | contacted Countrywide who were due to carry out the grass
cutting and litter picking to this site as part of the maintenance programme from 1%t
April, and asked that they undertake the works as soon as possible and this was
completed as of 15t April. The nearest available litter bin is outside Coastway vets on
the South Coast Road and the bus stop next to the Wimpy. There is a bus stop next
to the east side of the twitten at Telscombe Cliffs Way, which is likely to be generating
some of the litter.

Also, at the end of March following agreement from Councillors, it was agreed to
temporarily remove the litter bin at the Civic Centre due to excessive household
waste and used PPE being regularly added. The Caretaker was frequently having to
spend time cleaning the bin and its surrounding area where rubbish, including dog
waste, was overflowing and spilling into the street. Polite notices added to the bin
previously had not stopped or reduced the amount of household waste being added.

3. RECOMMENDATION

| recommend the Committee consider a way forward with requests for litter bins to be
installed on public land; both Town Council owned and that owned by other Councils. If
a bin is installed and paid for by the Town Council, it is likely to set a precedent for other
areas. LDC have not installed litter bins on their own land for several years.



| also recommend the Committee decide if the litter bin outside the Civic Centre should
be re-installed or fully removed due to the continuous fly tipping and recommend that if
it is to be re-installed, it is emptied by a contractor not our caretakers.

4. ENVIRONMENTAL IMPACT

Bins reduce the amount of litter that affects our local wildlife and environment.

5. FINANCIAL IMPLICATIONS

The cost to purchase a Glasdon Topsy 2000 bin is £204.03 + VAT, which includes
ground lock fixing tool and concrete foundation fixing bolts. Installation is also required
and there is also the weekly emptying cost which is approximately £2 per bin.

If the Town Council wish to install a bin on LDC land, this will need to be ordered and
installed by LDC and they previously quoted in November 2020 a price of £468 + VAT
for the bin, £40 + VAT for the installation and £3.48 + VAT per collection.

We have no budget allowance for provision or emptying of new litter bins.



AGENDA ITEM 9

CONMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24™ May 2021

SUBJECT To discuss the Access Report on Telscombe Town Council’s
green spaces

1. INTRODUCTION

At the Amenities & Civic Centre Committee Meeting on 25" January 2021, it was
agreed for Access Matters to undertake an access survey for Chatsworth Park, the
Copse, Telscombe Tye and our three playgrounds.

2. INFORMATION

Access Matters’ report provided details on access points, paths, gates and playgrounds
for disabled users across the four sites. As the report is lengthy, it has not been printed
for each Councillor to save on printing costs but was sent to this Committee via email on
30™ April.

Recommendations provided have been listed by cost {low to high) and priority (1 as
urgent to 3 as long-term maintenance). Some recommendations have been listed as a
‘quick win’; low cost and easy to do.

There are 82 separate recommendations, with 30 being listed as high cost and 22 being
listed as urgent priority. A couple of items do not apply to this Committee as they relate
to approaches from the highway, which are the responsibility of East Sussex Highways.
In addition, the report’s recommendations for Telscombe Tye will need to be bought to
the Policy & Resources Committee for their consideration.

3. RECOMMENDATION

| recommend that a working group is set up to fully investigate the report and consider
which items to prioritise. Access Matters have offered to meet with Councillors remotely
to discuss any queries or concerns. | also recommend that an agenda item is taken to
the next Policy & Resources Committee meeting for their consideration, although the
working group can discuss the report on behalf of both Committee’s.

4. ENVIRONMENTAL IMPACT
The Town Council’'s green spaces need to be accessible for everyone.
5. FINANCIAL IMPLICATIONS

There will be financial implications we will need to consider for progressing elements of
the report.



AGENDA ITEM 10

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24" May 2021

SUBJECT To consider the ecological survey results for Chatsworth Park and
the Copse

1. INTRODUCTION

At the Amenities & Civic Centre Committee meeting on 28" November 2020, it was
agreed for Middlemarch Environmental to undertake an ecological survey for
Chatsworth Park and the Copse, to ensure the habitat of the local wildlife is preserved
when drawing up a Management Plan.

2. INFORMATION

The report from Middlemarch Environmental discusses the trees, flora and fauna across
both sites. As the report is lengthy, it has not been printed for each Councillor to save
on printing costs but was sent to this Committee via email on 10" May.

Both areas were categorised into three separate zones; red, amber and green (map of
areas attached). Red zones are the most ecologically sensitive areas and no works can
be undertaken without prior consultation from an ecologist. Amber zones are defined as
areas of moderate to high ecological value and need to be undertaken under the
supervision or guidance of the ‘Ecological Clerk of Works’. Green zones have low
ecological interest. It should be noted that the red zones on the attached map reflect
areas where trees are located.

Recommendations were provided within the survey as follows:

» A Landscape Ecological Management Plan to be written in accordance with British
Standard BS42020:2013 to provide management proposals designed to ensure
that the ecological value of key habitat and species features is maintained in the
long term.

» Three suggestions on habitat retention and enhancement.

» Five suggestions on habitat creation opportunities.

» Six suggestions based on ecological constraints. This included a badger survey (a
separate report was also issued with regards to this item) to check if the sett is in
active use and a preliminary ground level bat roost assessment.

| contacted Middlemarch Environmental for further clarification concerning the badger
survey and bat roost assessment and they advised that the badger monitoring survey
would only be required if any works are being conducted within 30 metres of the sett
(situated at the eastern side of the park, near to the borders of 54 to 66 Ambleside
Avenue). The preliminary ground level bat roost assessment will only need to be



undertaken if any works to the trees is required, such as pruning or felling. During the
survey they noticed that a few of the trees had potential roosting features for bats such
as knot holes, dead wood and open cavities and these features would need to be
inspected prior to any works to assess whether the tree is being used as a bat roost.
The two pictures below provide an example of roosting features on trees which were
taken in Chatsworth Park.

3. RECOMMENDATION

That a working group is formed to discuss a way forward with the 15 recommendations
provided within the report and the findings be bought back to this Committee for
consideration.

4. ENVIRONMENTAL IMPACT

The ecological survey has identified potential ecological constraints and opportunities
with proposed management works. The findings of this assessment will be used
towards a Management Plan.

5. FINANCIAL IMPLICATIONS

There will be financial implications we will need to consider for progressing this report.
All future tree works will require a bat roost assessment to be undertaken prior to any
action. Any work carried out 30m within the badgers set will require a badger survey to
be undertaken.
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AGENDA ITEM 11

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE  24% May 2021

SUBJECT Update on damaged section of footpath in Chatsworth Park

1. INTRODUCTION

At the last Amenities & Civic Centre meeting the Committee discussed an issue with
the pathway next to Chatsworth Park North Playground at Kirby Drive lifting due to
tree roots. This resulted in the surface area cracking and the membrane below
showing through. My recommendation was that a decision be delayed until the resuits
of the imminent Access Survey report was received and more estimates had been
obtained. However, the Committee were concerned that by waiting for this item to
come back to the next meeting in 2 months’ time, it will cause unnecessary delays
and that a working group of Clirs Mills, Robinson and Smith be set up with delegated
authority to agree a maximum expenditure of £2,000 on the repair of the pathway in
Chatsworth Park, following the outcome of the Access Survey report results.

2. INFORMATION

The Access Survey was received at the end of April and forwarded to this Committee.
Under 4.1 Path Surfaces, it states: ‘Many of the path surfaces around the Park are
uneven or cracked in places, which can be a significant barrier to access for some
people’.

Under recommendations, it confirms: ‘Carry out a rolling programme of improvement
and maintenance of the path surfaces around the Park starting with the most
frequented routes such as the route across from Park Avenue to Ambleside Avenue.
Park surfaces to be firm and even and well drained. They should be flush with any
adjoining paths (for example the path alongside Ambleside Avenue)’. This is listed as
a high cost (over £5,000} and Priority 1 (most urgent).

The quotation from Sussex Driveways was only two weeks ago and as the price was
over the working groups’ delegated spending authority, this item has been taken to
Committee for consideration.

One quotation had previously been received from Countrymans Contractors Ltd to
repair the damaged section and to lay membrane. They quoted to install wooden
retaining boards either side of the existing path to create a ramp over the roots. They
have also advised that this issue may arise again in 5-10 years. Their attached
estimate comes to £3,450 plus VAT. | have contacted Countrymans Contractors and
asked that they confirm the length and width of the area in question.



Sussex Driveways quoted £3,595 plus VAT to resurface 68sgm of footpath in tarmac
with a tar & chip finish (quotation attached).

In addition, Clarke & Baker Surfacing visited the site with me on 14" May 2021 and
their price is expected shortly.

3. RECOMMENDATION

| recommend that the Committee consider which company they would like to undertake
the works to the footpath. The specifications provided by both companies to date are
slightly different and the difference in price is only £145 plus VAT. We are still awaiting a
price from Clarke & Butler which we should receive prior to the meeting and therefore
can also be considered at this meeting.

4. ENVIRONMENTAL IMPACT

The Town Council have a responsibility for the safety of members of the public within
Chatsworth Park.

5. FINANCIAL IMPLICATIONS

We have £8,000 in the grounds maintenance budget for 2021/22 and just over
£17,500 in an earmarked reserve.
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COUNTRYMANS

Telscombe Town Council
Telscombe Civic Centre
360 South Coast Road
Telscombe Cliffs

East Sussex

BN10 7ES.

24" February 2021

REF 0932

Dear Bianca

Path Repair at Chatsworth park

To Repair damaged section of path by removing existing aggregate. Install wooden retaining boards either side of
existing path to create a ramp over the roots.
Lay membrane, Type 1 sub-base and stone chip to match existing.

TOTAL COST £3450.00 plus VAT
Addendum:

We recommend works are undertaking when the ground conditions are dry.
Please note that due to the tree root running through the path the issue may arise again in 5-10 years.

We hope this quote proves favorable and we await your reply.

Yours Sincerely,

Beverley Fenn
Director of Operations.

Countrymans, Stud Farm, Telscombe Village, Lewes, East Sussex, BN7 3HZ
TJel: 01273 814816 Accounts\ Admin 01435 817 300
Email: beverley@countrymans.co.uk




SUSSEX DRIVEWAYS

27 St. Lukes Road

Brighton BN2 92D

Tel: 01273 600666
www.sussexdriveways.co.uk
info@sussexdriveways.co.uk

Bianca Buss

Amenities Officer
Telscombe Town Council
Telscombe Civic Centre,
360 South Coast Road,
Telscombe Cliff

BN10 7ES

Tel no: 01273 589777
Email; amenities@telscombetowncouncil.org.uk

Thursday, 06 May 2021

To resurface section of footpath in tarmac with a tar & chip finish
31 linear long x 2.2m wide — 68 sq m

Works:

I Sweep off existing surface and cart away.

2, Chase out grips to each end of path.

4, Apply 40% tac coat.

4. Surface in 10mm DBM over existing tarmac to rectify and trip hazards.
5. Apply 70% leo chip to surface.

6. Lay 4mm — 6mm crushed chippings to surface of path.

Price: £ 3595.00
VAT @2% £ 719.00
Total: £ 4314.00

I am the owner / authorised agent for the above property, and wish the described work
to be carried
out at the price specified herein.

Apsraved Lanbucane Castractars
4 Brivaway bastall

Sussc,'\'"l‘)ri\'c“ﬂ_\‘s (Paving ) Ltd, Registered Office, 27 St. Lukes Road, Brighton, BN2 97D Director VT Woodley. Registered
in England No. 3206121



AGENDA ITEM 12
COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24t May 2021

SUBJECT To consider the progression of the café concession at Chatsworth
Park and ratify cost for a portable toilet and picnic benches

1.  INTRODUCTION

The decision to use Wander Coffee as the café concession at Chatsworth Park was
ratified at our last Amenities & Civic Centre Committee meeting and they have been
in place since beginning of April.

2. INFORMATION

Clir Clarkson has provided this Committee with an update on the attached report,
including customer feedback and data. A portable toilet has been added to the location
at a cost to the Council of £40 per week for the owners' and customerst use. At the
committee meeting on 23™ September 2019, the working group were granted delegated
authority to spend a maximum of £1,000 to investigate the initial stages of a café and
the cost of the portable toilet has been agreed on this basis. In addition, one
wheelchair accessible and two standard wooden ‘A’ frame pichic benches have been
ordered to enhance the area at a cost of £915 plus VAT which was agreed by the
Committee Chairman and Town Clerk as it is within their delegated authority spending
limt. Wander Coffee have agreed to give a donation of £253 towards one of the
benches.

3. RECOMMENDATION

It is recommended that the Committee note the report from Clir Clarkson and discuss a
way forward for the progression of the café concession.

It is also recommended to ratify the cost for the portable toilet and picnic benches.

The agreed Terms and Conditions confirm that the concession licence is issued for free
for the first 6 weeks and that the Town Council can negotiate a licence fee following this
period. It is therefore also recommended that the Committee consider whether to
charge a licence fee.

4. ENVIRONMENTAL IMPACT

The concession will attract more visitors to Chatsworth Park and encourage the future
of the park as an amenity for local residents to enjoy and use.



5. FINANCIAL IMPLICATIONS

We have an earmarked reserve of £3,985 for the community café. £1,000 of this was
agreed to be spent towards initial investigations, which is going towards the portable
toilet hire of £40 per week. That leaves a balance of £2,985.
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AGENDA ITEM 13

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24™ May 2021

SUBJECT To consider Wander Coffee’s request to sell alcohol from
Chatsworth Park

1. INTRODUCTION

Wander Coffee have asked if they can update their menu to include the selling of
alcohol (Pimms and Gin & Tonic) at Chatsworth Park.

2. INFORMATION

Clir Clarkson contacted Lewes District Council as Wander Coffee have a personal
licence for the sale of alcohol issued by Brighton & Hove Council and they confirmed
that this licence is applicable for use in our area.

ClIr Clarkson emailed the Committee for their comments and it was agreed that Wander
Coffee's request be taken to the next Commitiee meeting for consideration.

3. RECOMMENDATION

The selling of alcohol could create further anti-social behaviour in the park and |
recommend residents and other interested parties should be consuited prior to any
decision being made.

4. ENVIRONMENTAL IMPACT
The consumption of alcohol could increase antisocial behaviour.

5. FINANCIAL IMPLICATIONS

None.



AGENDA ITEM 14

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24t May 2021

SUBJECT To agree way forward for requests to run classes and groups in
Chatsworth Park

1. INTRODUCTION

At our last Amenities & Civic Centre meeting, the Committee considered a request to
run a weekly mother and baby class in Chatsworth Park. Following discussion, it was
agreed that the classes could run in the park without us charging a fee. The resident
was informed and advised that they would be unable to reserve a space, would need
to furnish us with the insurance details, that they would need to remove any rubbish
at the end of the session and that the Town Council would review the decision at the
end of the summer. Unfortunately, the classes have now been cancelled by the
resident due to health reasons.

2. INFORMATION

The Town Council have since received two further requests to run groups in
Chatsworth Park as follows:

Mother and Baby Fitness Class: This request is to use the grass area near to Wander
Coffee and the car park to run mother and baby fitness classes on Tuesday and
Friday mornings (9.30am-10.15am). The instructor has a risk assessment and
insurance cover and feels this position would support the coffee van, as well as
providing support and wellbeing for new mums who have not been able to attend
groups due to Covid-19.

Boccia: We have been asked if a group from Seahaven U3A can play a game called
‘Boceia’ in the park (a ball sport similar o bowls played by those with physical
disabilities). They have risk assessment, public liability insurance and health and
safety documents. They are in the early stages of trying to arrange this group so are
unable to specify their preferred location in the park, dates and times as yet.

3. RECOMMENDATION

| recommend that a policy is drawn up regarding classes and groups wishing to use the
Town Council’'s green spaces to hold planned activities. We will need to consider if we
would like to charge a small fee, which can be allocated to further improve the open
spaces in the area used, or whether the groups can attend free of charge based on
them applying through the Town Council and submitting their relevant insurances etc.
An area of the park could be allocated for these groups.

| also recommend that a decision be made with regard to the two requests above.



4, ENVIRONMENTAL IMPACT

The classes will help local residents enjoy the large green open space within
Chatsworth Park.

5. FINANCIAL IMPLICATIONS

To be decided.



AGENDA ITEM 15

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24" May 2021

SUBJECT To ratify colour and wording for two plaques at the Memory
Garden

1. INTRODUCTION

At the last Amenities & Civic Centre meeting, the Committee discussed the ongoing
maintenance of the Memory Garden and reviewed the memorial policy. A number of
recommendations were made, including two different coloured plagques to be added to
two posts in the garden regarding purchasing a plague for the posts and mementos,
with the wording and colour to be decided by Committee members via email following
the meeting.

2. INFORMATION

Councillors were asked to confirm if they were happy with the following wording and
2 green plaques to be put up:-

If you would like to purchase a plaque to be placed on a post, please contact the
Telscombe Town Council office on 01273 589777.

To keep the garden as natural as possible and for health and safety reasons, to avoid
trip hazards or vandalism etc, we kindly request that no mementos are placed on or
left at a post.

We welcome you to place a plant in the central mound to remember loved ones.
Your co-operation is much appreciated.

Telscombe Town Council’

Six out of 11 Committee Members responded confirming their agreement, so the two
plaques were ordered following this majority response.

3. RECOMMENDATION

It is recommended to ratify that two plagues to be added to the Memory Garden
containing the above wording.

4. ENVIRONMENTAL IMPACT
N/A.

5. FINANCIAL IMPLICATIONS

There will be a charge of approximately £30-40 for two coloured plaques.




AGENDA ITEM 16

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24t May 2021

SUBJECT To consider installing a new piece of playground equipment at
Robert Kingan Playground

1.  INTRODUCTION

At January’s Amenities & Civic Centre meeting, this Committee considered potential
projects to spend CIL monies received from Lewes District Council and it was agreed
that residents would be consulted on what they would like the monies to be spent on.
An article was placed in the Town Crier but unfortunately no responses were
received. At the next meeting in March, | confirmed that we would investigate prices
for a piece of play equipment to replace the wooden fort that had recently been
removed at Robert Kingan Playground.

2. INFORMATION

We contacted several play equipment specialists for prices and focused on inclusive
items as there is little variety in this playground. Unfortunately, all but one company
were unable to include installation and delivery within their prices, which will be at an
additional price.

Playsafe Playgrounds Ltd provided 6 options on the attached quotation, which all
include delivery, site set up, installation and surfacing, as follows:

o Option 1 — 3 x Sensory play panels with ‘SafaGrass’ safety mat surfacing laid
over the existing ground level at a price of £4,019 plus VAT

s Option 2 — 2 x Sensory music stations with ‘SafaGrass’ safety mat surfacing laid
over the existing ground level at a price of £4,491 plus VAT

o Optlion 3 — 4 seat see-saw in robina timber with ‘SafaGrass’ safety mat surfacing
laid over the existing ground level at a price of £4,146 plus VAT

¢ Option 4 — Inclusive play unit in robina timber with ‘SafaGrass’ safety mat
surfacing laid over the existing ground level at a price of £16,267 plus VAT

* Option 5 — Inclusive roundabout with ‘SafaMulch’ safety surfacing at a price of
£11,785 plus VAT

o Option 6 — Sensory play station with ‘SafaMulch’ safety surfacing at a price of
£10,356 plus VAT.

PTO



Inclusive Play confirmed that they do not offer an installation service as they find that
it is better managed locally. Their recommendations included:

e Chime Cascade — this 8 piece chime equipment is at a cost of £1,995 plus VAT.
Delivery, installation and surfacing will be an additional cost.

e Surfboard — an inclusive, accessible version of the traditional seesaw can be
used in a variety of ways and designed at wheelchair transfer height so that the
child can easily move onto the unit. It is spacious enough for several children to
sit or stand together and is at a cost of £3,895 plus VAT. Delivery, installation
and surfacing will be an additional cost.

Playdale Playgounds advised that delivery and installation is always subject to a site
survey. They suggested the following piece of equipment:

e [loudspeaker - children can speak to one another through Loudspeakers from
different ends of the playground, using the same principle as the classic ‘tin can
telephone’ at a price of £1,049 plus VAT. Delivery, groundworks, safety
surfacing and installation will be at an additional cost.

Sutcliffe Play confirmed that their inclusive items start at £8,000 plus VAT and would
be happy to meet with us onsite to discuss further and provide an accurate quotation.

3. RECOMMENDATION

| recommend the Committee consider putting forward a proposal to Full Council that CIL
monies are paid towards an inclusive piece of play equipment at Robert Kingan
Playground. The Committee will need consider how much they would like spent on the
project, what type of equipment to take forward or if they would like to consult with
residents prior to the Full Council meeting in July.

4. ENVIRONMENTAL IMPACT

Playgrounds encourage physical activity and increase motor development skills.

5. FINANCIAL IMPLICATIONS

The current CIL Earmarked Reserve is £20,348. The Planning & Highways

Committee will also be putting forward an application to Full Council for funds towards
a bus shelter at the top of Bannings Vale at a cost of approximately £6,000.



PLAYSAFE PLAYGROUNDS LTD
The Cart Houge, Goldrings Farm. Elsted MMarsh.

Midhurst, West Sussex. GUI29 0IS8

Tel; 01730815472 Fax: QL730R15872

E-mail: infoidiplavsafeplaverounds.co.uk

Telscombe Town Council
Telscombe Civic Centre
360 South Coast Road
Telscombe Cliffs

BN10 7ES

Ref: 10621 5t May 2021

QUOTATION — Robert Kingan Play Area

e e S s o mia o em s S TR ST e b A A T

L Quotation Summary Sheet

Option 1 - Sensory play panels x 3, including site setup, installation and surfacing

Option 2 — Sensory music stations x 2, including site setup, installation and surfacing

Option 3 — 4-Seat See saw in robinia timber, including site setup, installation and surfacing
Option 4 — Inclusive play unit in robinia timber, including site setup, installation and surfacing
Option 5 — Inclusive roundabout, including site setup, installation and surfacing

Option 6 — Sensory play station, including site setup, installation and surfacing

Quote Total = £4,019.00 - £16,267 + VAT (option dependent)

20
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On all new synthetic safety surfaces On Robinia hardwood timber equipment

See detailed price break down below

. , . ran . Please coatast us.
All prices arc excluding VAT and valid for 21 days. T ceta s atour
MCD has been included unless otherwise stated,

Terms: To be confirmed agt peint of order
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£4K Budget Options
Option 1 - (3 x Sensory ‘Standalone’ Play Panels}
Site Setup -
Provide all site specific health and safety documentation prior to starting works on site.

Provide, erect and maintain site security fencing around the working/access/storage areas for the
duration of the works.

Provide and maintain on site welfare facilities for the duration of the works.

Remove the above from site on completion of the works.

Sensory Play Panels —

Supply only the following Sensory Play Panels set onto hardwood robinia posts ~
* Kaleidoscope Play Panel {1200mm x 800mm) —

=\

A
e
N
E-N
a4

=

Stainless steel brackets and fixings will be used throughout.

All prices are excluding VAT and valid for 21 days.
Terms: To be confirmed at point of order.
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Installation —
Carry out the installation of the following items of play equipment into a grass site —
+ 3 xstand alone play panels

All excavated waste will be removed from site.
Prices include all plant, labour and materials required to carry out the works.

Surfacing —
Supply and lay the following areas of SafaGrass safety mat surfacing taid over the existing ground level,
complete with ground reinforcement mesh underlay.

am? {(3m? per play panel); 5 \
|

YEAR ,‘
' (RUARANTEE / |
N .

All perimeter edges (15 linear metres} will be
trenched out and the grass mats will be laid below surrounding
ground levels, pegged into position, dressed with soil on
completion and seeded. This will create a smooth transition
hetween grass mats and surrounding grass surfaces.

Safagrass mats have a 5year product guarantee — T&C's apply - see
bottom of quote for further details.

OPTION 1 TOTAL = £4,019.00

Pesse contictan
> for data ¥ of cur
FEC R ceil fwn

Froducts

All prices are exeluding VAT and valid for 21 days.

Terms: To be confirmed at point of order, FBC | wlumi
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Option 2 — (2 x Sensory ‘Music Stations’)

Site Setup -

Provide all site specific health and safety documentation prior to starting works on site.

Provide, erect and maintain site security fencing around the working/access/storage areas for the
duration of the works.

Provide and maintain on site welfare facilities for the duration of the works.

Remove the above from site on completion of the works.

Sensory Music Stations -
Supply only the following Sensory Music Stations —

Set of 6 Calypso Chimes - Calypso Chimes is are tuned W|th msplrmg pentatomc notes to uplift your
spirits and give a carnival vibe when visiting the
local park!

In vibrant rainbow colours, Calypso Chimes are
made from anodized aluminium with each chime
individually and securely mounted to a stainless
steel post along with a mallet and holder. Each
note produces a clear lively tone with a long
sustain.

The anodized aluminium polished finish will not
chip, flake, or peel and is UV stable.

music-making to the great outdoors.

The Congas are a pair of single-headed
drums mounted onto a stainless steel post
to be installed directly into the ground.
Made with heavy-duty ABS caps these
strong and durable drums are painted in
bright colour combinations for visual
appeal.

These drums really do sound as good as
they look and combine outstanding
playability with high energy, a wonderful
sound, and unmistakable visual appeal.

Al prices are excluding VAT and valid for 21 days.
Terms: To he confirmed at point of order.
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Installation —

Carry out the installation of the following items of play equipment into a grass site —
s Set of 6 x Calypso Chimes;
e Setof 2 x Pairs Conga Drums

All excavated waste will be removed from site.
Prices include all plant, labour and materials required to carry out the works.

Surfacing -
Supply and lay the following areas of SafaGrass safety mat surfacing laid over the existing ground level,
complete with ground reinforcement mesh underiay.

6m’ (3m? per station);

All perimeter edges {10 linear metres) will be
trenched out and the grass mats will be laid below surrounding
ground levels, pegged into position, dressed with soil on
completion and seeded. This will create a smooth transition
between grass mats and surrounding grass surfaces.

Safagrass mats have a 5 year product guarantee — T&C's apply —see
bottom of quote for further details.

OPTION 2 TOTAL = £4,491.00

Py contictus
. . - . Tor ez et
All prices are excluding VAT and valid for 21 days. Fsc cmred
3 'y n ’ u
Terms: Fo be confirmed at point of order. 1 BRITAIN Tha mak of
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Option 3 — (4-Seat See Saw)

Site Setup -

Provide all site specific health and safety decumentation prior to starting works on site.

Provide, erect and maintain site security fencing around the working/access/storage areas for the
duration of the works.

Provide and maintain on site welfare facilities for the duration of the works.

Remave the above from site on completion of the works.

Robinia 4-Seat See Saw -
4-seated see saw @ 4000mm length and manufactured by Dylan Group with the following features -

e Stainless steel see saw mechanism;
e Tyre seat buffers set in ground under each end;
e 4 x Ergonomic moulded seats;

installation -
Carry out the installation of the following items of play equipment into a grass site —
o 1 x4-seatrobinia see saw;

All excavated waste will be removed from site.
Prices include all plant, labour and materials required to carry out the works.

Surfacing —
Supply and lay the following areas of SafaGrass safety mat surfacing laid over the existing ground fevel,

complete with ground reinforcement mesh underlay.

2im?; 5

) Year
GUARANTEE

All perimeter edges (20 linear metres) will be
trenched out and the grass mats will be laid below surrounding
ground levels, pegged into position, dressed with soil on
completion and seeded. This will create a smooth transition
between grass mats and surrounding grass surfaces.

Safagrass mats have a 5 year product guarantee —T&C's apply —see
bottom of quote for further details.

OPTION 3 TOTAL = £4,146.00

Piezse contortus
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All prices are excluding VAT and valid for 21 days. s
Terms: To be confirmed at point of order. MDD 1N GIIAT BRITAIN b
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£12K Budget Options

Option 4 - (Inclusive Play Unit with Slide)

Site Setup -

Provide all site specific health and safety documentation prior to starting works on site.

Provide, erect and maintain site security fencing around the working/access/storage areas for the
duration of the works.

Provide and maintain on site welfare facilities for the duration of the works.

Remove the above from site on completion of the works.

Inclusive Play Unit -

DDA Accessible sensory play unit manufactured from hardwood robinia timber by Dylan Group, as part
of the Dylan Toddler Play Range for young users of all abilities, including a section of the unit accessible
ta those with mobility impairments and to include the following features -

Accessible/Toddler Section
Inclined ramp with handrail and drop rope barriers leading from ground level to the first deck.

Deck 1is set at 500mm height above ground level and includes -
s Kaleidoscope Play Panel (800mm x 600mm)

e Tongue Drum Play Panel (800mm X
800mm)

A second inclined ramp with handrail and drop
rope barriers leading from deck 1 to deck 2.

Deck 2 is set at 900mm above ground level and
includes -
* Spin Maracas Play Panel {800mm x
800mm) —
+ 900mm height extra width {1m) stainless steel slide with upper wings and safety cross
bar;
*Please note that proposed sensory play panels specified are different to what is shown on the above
graphic*

Installation -
Carry out the installation of the following items of play equipment into a grass site —
e 1 x DDA accessible play unit;

All excavated waste will be removed from site.
Prices include all plant, labour and materials required to carry out the works,

All prices are excluding VAT and valid for 21 days.
Ferms: To be confirmed at point of order. FOC | memapme
e oy FSC~CO0T91S




Surfacing —
Supply and lay the following areas of SafaGrass safety mat surfacing laid over the existing ground level,
complete with ground reinforcement mesh underlay.

49m?;

YEAR fl
\ GUARANTEE / |

All perimeter edges (28 linear metres) will be
trenched out and the grass mats will be laid below surrounding
ground levels, pegged into position, dressed with soil on
completion and seeded. This will create a smooth transition
between grass mats and surrounding grass surfaces.

Safagrass mats have a 5year product guarantee - T&C's apply—see
bottom of quote for further details.

OPTION 4 TOTAL = £16,267.00

P.e1se contertus
o gera pet et
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All prices are excluding VAT and valid for 21 days. e
Terms: To be confirmed at point of order. I BRITAIN




Option 5 - (Inciusive Roundahout)

Site Setup -

Provide all site specific health and safety documentation prior to starting works on site.

Provide, erect and maintain site security fencing around the working/access/storage areas for the
duration of the works.

Provide and maintain on site welfare facilities for the duration of the works.

Remove the above from site on completion of the works.

inclusive Roundabout -
2000mm @ flush finish DDA accessible roundabout, manufactured in powder coated steel with a
chequer plate surface.

Installation -
Carry out the installation of the following items of play equipment into a grass site —
¢ 1x DDA roundabout;

All excavated waste will be removed from site.
Prices include all plant, labour and materials required to carry out the works.

Piease contact us
727 cezm £ of cur
F5C & consed
poduats

All prices arce excluding VAT and valid for 21 days.
Terms: To be confirmed at point of order.
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Surfacing —
Supply and lay the following areas of coloured SafaMulch™ bound rubber mulch safety surfacing,
complete with a double thickness geotextile membrane underlay when laid over grass/soil,

e 25m’ @ 40mm depth over the existing grass surface;

All perimeter edges will be trenched out and the rubber surface will be laid below - )
: surrounding ground levels, dressed with soil on 5 \
completion and seeded. This will create a G Year )
. “GUARANTEE /
smooth transition between rubber surface -\j‘\t____///f

and surrounding grass surfaces.
SafaMulch is available in 8 x standard colours which can be
blended together if required.

SafaMulch has a 5 year Guarantee as standard to all new safety
surface areas — full Ts & Cs available.

OPTION 5 TOTAL = £11,785.00

10

N

All prices arc excluding VAT and valid for 21 days.
Terms: To be confirmed at point of order,
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Option 6 - (Sensory Play Station)

Site Setup -

Provide all site specific health and safety documentation prior to starting works on site.

Provide, erect and maintain site security fencing around the working/access/storage areas for the

duration of the works.
Provide and maintain on site welfare facilities for the duration of the works.

Remove the above from site on completion of the works.

Sensory Play Station —
Sensory Play station manufactured from hardwood robinia timber by Dylan Group, as part of the Dylan
Toddler Play Range, with the following features —
s Mini shelter complete with overlap boarded roof and
seating;
+ Kaleidoscope play Panel;
s Tongue drum Play Panel
Spin Maracas Play Panel
Conga Drum Play Panel

*Please note that proposed sensory play panels specified are different to what is shown on the above
graphic*

Installation —
Carry out the installation of the following items of play equipmentinto a grass site —
* lxsensory Play Station;

All excavated waste will be removed from site.
Prices include all plant, labour and materials required to carry out the works.

All prices are excluding VAT and valid for 21 days.
Terms: To be confirmed at point of order,

A
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Surfacing —
Supply and lay the following areas of coloured SafaMulch™ bound rubber mulch safety surfacing,
complete with a double thickness geotextile membrane underlay when laid over grass/soil.

e 30m? @ 40mm depth over the existing grass surface;

All perimeter edges will be trenched out and the rubber surface will be laid below
surrounding ground levels, dressed with soil on
completion and seeded. This will create a
smooth transition between rubber surface
and surrounding grass surfaces.

SafaMulch is available in 8 x standard colours which can be
blended together if required.

SafaMulch has a 5 year Guarantee as standard to all new safety
surface areas ~ full Ts & Cs available.

OPTION 6 TOTAL = £10,356.00

Customer Liaison (applicable to all above options)

A pre start meeting will be required prior to starting any works on site.

The site will be marked out with the client on day 1 of the contract.

The site will be scanned and checked in conjunction with site service plans prior to a permit to dig
being issued by the site supervisor.

Weekly progress meetings will be held on site with the dlient.

A final sign off meeting will be held on completion of the works and prior to handing the site back to
the client.

Notes: Prices assume all of the above is made as one order (options excluded), are subject to good site access, a
site survey and assume no underground services or obstructions which may all alter the final cost. Splitting
a quotation may be subject to a price change.

Service plans of the working and surrounding area will be required a minimum of 1 week prior to starting
works. These should be provided by the client. Playsafe can obtain service plans at an additional cost, this
may delay commencement of works if sufficient notice to provide is not given (3-4 weeks).

Base works installed by others should be laid to the quoted rubber depth below finished levels and should
undulate no more than + or — 10mm over a 3 metre straight edge. Playsafe will not be held responsible for
an uneven finished surface.

All prices are excluding VAT and valid for 21 days.
Terms: To be confirmed at point of order, o e
rsponsbra foretry
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Examples of work using robinia timber by Playsafe Playgrounds Ltd

All prices are excluding VAT and valid for 21 days.
Terms: To be confirmed at point of order.
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Components used within manufacture

Component Description

Threaded Bar

Material

Nuts
Washers
Bolts

Stainless Steel

Steel Cored Rope Fixings
e

Stainless Steel 6mm Chain

6mm Stainless Steel Connector

d Nts

Steel Cored Rope complete with 6mm Stainless
Steel Chains

Aluminium with Stainless Steel M20 Threaded Bar

Stainless Steel Bar & T-Nuts

All prices are excluding VAT and valid for 21 days.
Terms: To he confirmed at point of arder.
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Robinia Play Equipment Specification
* Constructed from FSC certified hardwood robinia timber.

¢ Robinia timbers are smooth sanded to a play grade finish as standard

¢ Natural un-stained finish unless otherwise shown.

» Stainless steel fixings are used throughout the manufacture.

= Ally spacers separate poles to prevent entrapments where poles cross.

» Steel core play grade ropes available in 6 x standard colours;

e All poles are cross bolted on any exposed ends to help prevent splitting over time.

s Heavy duty steel feet are hot dip galvanised as standard and manufactured in-house

specifically for individual poles.
s All equipment is manufactured by Dylan Play to current BSEN standards.

Please contact us

A o 20 C D et
LADE IN GREAT BRITAIN Yo | m‘;’:\:;;
U ok  GUARANTEE / ; ESC reaponsible forastry

- s remlico FSC® CO0TIE

Playsafe Safety Surfacing

Safamulch

This Playsafe safety surface is constructed of bonded rubber mixed on site using specialist equipment to produce a
dense, consistent texture. It is then ‘wet laid’ to exacting standards.

Different areas beneath the equipment are laid to differing thicknesses to provide the -
necessary impact absorbency. The correct thickness and area are determined by the Free 5
Fall Height {CFH) of the eqmpment to be installed. Safamulch safety surfacing can be laid

around complex configurations of playground YEAR

equipment and ground contours. It is '\Guufy.
B o i i h S

virtually maintenance free. N
Safamulch surfacing is guaranteed for a -
period of 5 years against defects in materials and workmanship
from date of invoice.

The above guarantees do not include any of the following — repair
works, cosmeticissues e.g. fading colours or any discolouration due
to weathering, misuse, neglect or accident and damage due to
movement of base materials not installed by Playsafe. Any damage
resulting from vandalism, abnormal use or lack of maintenance is not

covered by this guarantee.

All prices are excluding VAT and valid for 21 days. e
Terms: To he confirmed at point of order. AADE IN GRIAT BRITAIN
. 4 . e
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Warranty Certificate

Robinia Timber Rot/Infestation

Galvanising
Stainless Steel Fixings
Chains

YEAR
GUARANTEE /|
'/

\ “

Climbing Holds
Safety Surfacing
Springs

Swing Seats
HDPE Panels

Bearings
Nets
Ropes

Playsafe Playgrounds Installations
Standard manufacturers guarantees on purchased

equipment

any given part.

815472

Playsafe Playgrounds Lifetime Philosophy - In addition to the stated warranty periods, any
customer concern, regardless of age of the product, is fully investigated, and free of charge
components supplied in circumstances where it would be reasonable to expect a greater life from

The philosophy however does require the equipment to have been adequately maintained by the
customer in order to avoid failure as a result of damage sustained outside normal wear and tear.

Warranty Exclusions - Vandalism, misuse, discolouration and failure as a result of poor
maintenance or installation by others.

Care & Maintenance Plans - These are available upon request, please contact the head office 01730

All prices are excluding VAT and valid for 21 days.

Terms: To be confirmed at point of order.
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AGENDA ITEM 17

COMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24 May 2021

SUBJECT To ratify decision to hold an Easter Trail at Chatsworth Park

1. INTRODUCTION

| received a request from Helping Out CIC on 13" May to hold an ‘Easter Trail' in
Chatsworth Park on Saturday 5% and Sunday 6 June between 10am and 4pm. This
was initially going to be held at the Big Park in Peacehaven but now the football is
back up and running, it has made it difficult to arrange.

2. INFORMATION

Due to timing restraints, | emailed Committee members and asked that they advise
me if they were in agreement for this event to take place in Chatsworth Park. 8 out of
11 Committee members replied with a positive response. As this was a majority
response, | advised Helping Out CIC that their request had been granted.

3. RECOMMENDATION

It is recommended to ratify the decision to allow Helping Out CIC arrange an Easter
Trail in Chatsworth Park on Saturday 5% and Sunday 6" June 2021.

4. ENVIRONMENTAL IMPACT
N/A.
5. FINANCIAL IMPLICATIONS

None.



AGENDA ITEM 18

COMMITTEE Amenities & Civic Centre
REPORT FROM  Stella Newman, Town Clerk

MEETING DATE 24" May 2021

SUBJECT To ratify Fire Risk Assessment, note report & agree actions
required at the Civic Centre

1. INTRODUCTION

It is a legal requirement to have a fire risk assessment carried out and it should be
undertaken by a competent person.

2. INFORMATION

Estimates were obtained from 3 Companies as follows:-

Pyrotec Fire Protection £560 + VAT
Salvum £329 + VAT
Safe IS £195 + VAT

| contacted the Committee Chairman & Vice Chairman recommending we proceed
with Safe IS which was agreed and a purchase order was issued as this is within my
delegated spending authority.

The full report has been emailed to Committee Members and due to its length only
the recommendations are attached with this report.

3. RECOMMENDATION

In view of the circumstances it is advised to proceed with the recommendations in the
report as follows:-

Action 01 — A 5 year reminder system is already in place and the electrical installation
inspection was already booked and undertaken on 19.4.21.

Action 02 — Minimal cooking is undertaken in the kitchen and the extraction equipment
is hardly ever used.

Action 03 — Fire doors have fire door retainers fitted which automatically close the doors
if the alarm is sounded. It is recommended to have the alternative loft space

accessed from the northern upstairs corrider boarded up and the storage boxes moved
there from the kitchen loft.

Action 04 — A Personal Emergency Evacuation Plan can be drawn up when required.



Action 05 — It is recommended to have the escape route fire doors assessed as per the
report.

Action 06 - It is recommended to obtain estimates for the emergency lighting
suggested in the report and the Town Clerk proceed with the best estimate if within her
delegated spending authority.

Action 07 — It is recommended that Securitel are contacted and asked to quote for the
work suggested in the report.

Action 08 — The caretaker tests and records the system weekly. Quarterly checks of
the entire system are carried out by Securitel.

Action 09 — The caretaker tests the emergency lighting weekly and records this. It is
recommended that 6 monthly testing along with a three-hour discharge by a competent
contractor be implemented.

Action 10 — All relevant training & testing records are kept as per the suggested
requirement.

4. ENVIRONMENTAL IMPACT

N/A

5. FINANCIAL IMPLICATIONS

Costs are not known at present. Estimates will be obtained and either progressed

with the Chairman and Town Clerk’s authority, or taken back to Committee depending
on the cost.



Fire Risk Assessment

based on PAS 79:2012

ACTION PLAN

It is considered that the following recommendations should be implemented in order to reduce
fire risk to, or maintain it at, the following levels: Trivial or Tolerable

Action

Report
Ref.

Detail (to be read in conjunction with the report
findings)

Priority

Action
by
whom

Date action
undertaken

01

7.3

All fixed electrical installations within this premises
should be inspected every five years in accordance
with Electricity at Work Regulations / |IEE Wiring
Regulations Eighteenth Edition 2018 / British
Standard 7671.

It is recommended that the client ensure once this
is completed, create a management action to
ensure the electrical installation is retested five
yearly.

The relevant paperwork should be kept within the
fire log book.

LOW

Client

02

It the extraction equipment is used it requires
regular cleaning and annual servicing by an
approved contractor,

LOW

Client

03

13.3

It is important not to et items build up in storage
areas and they remain tidy at all times and fire
doors not wedged open. This should be robustly
enforced.

The kitchen loft is required to cleared of
combustible items and ali escape routes internal
and external are to remain clear and sterile.

HIGH

Client

04

17.4

It is recommended in the event of a disabled
person requiring access to the premises (i.e. an
employee, a visitor or a contractor) a Personal
Emergency Evacuation Plan {PEEP) should be
written and implemented by the RP.

LOW

Client

05

18.3

It is recommended the fire resisting doors
protecting the escape routes be assessed by a
competent contractor and repaired/maintained in
accordance with BS476 part 22, BS8214-2016.
Some air gaps appear to be larger than the
recommended 4mm.

MED

Client

06

19.2

It is recommended an additional emergency light
be installed to the external side of the ground floor
double fire exit leading in to the rear court yard,
there is a step and no external street lighting.

MED

Client

a7

21.7

It is recommended the client liaise with the
servicing contractor of the fire alarm system and
discuss the installation of additional fire protection
to the ground floor escape hallway to the rear,
ground floor boiler/electrical cupboard and the

HIGH

Client

Page 33 of 34



Fire Risk Assessment

based on PAS 79:2012

kitchen loft comms space.
All works must be completed in accordance with
BS5839.

08

27.2

it is recommended the fire detection system is
tested weekly in accordance with the requirements
of BS5839 and the results recorded within a fire log
book, (see 28.1)

LOW

Client

08

27.3

It is recommended the emergency lighting receive
a monthly visual check and a monthly "Flick’ test in
accordance with the requirements of BS5266-1:
2016 and the results recorded within a fire log
book. (the landlord is required to le the client know
where the emergency light test switch is located).
Additionally, the emergency lighting instaliation
should be serviced and subjected to a three-hour
discharge test on a six monthly basis by a
competent contractor.

HIGH

Client

10

281

The fire log book should contain copies of all
relevant training, testing and inspection records,
along with details of regular in-house fire safety
inspection routings. The fire loghook should be
kept within the clients demise and be available for
inspection by any relevant authority.

LOW

Client

Page 34 of 34



AGENDA ITEM 19

COMMITTEE Amenities & Civic Centre
REPORT FROM  Stella Newman, Town Clerk

MEETING DATE 24" May 2021

SUBJECT To ratify electrical installation inspection, note report and agree
actions required

1. INTRODUCTION

Public buildings are required to have their electrical installations checked by a
competent person every 5 years and an Electrical Installation Condition Report
issued.

2. INFORMATION

As the Civic Centre's was due its 5 year review, estimates were obtained from 4
Companies as follows:-

Cobb Electrical £560 plus VAT
Bradbury Electrical £780 plus VAT
AJ Electrical £795 plus VAT

A Taylor £1,080 plus VAT

| contacted the Committee Chairman & Vice Chairman recommending we proceed
with Cobb Electrical which was agreed and a purchase order was issued as this is
within the delegated spending authority of the Committee Chairman and Town Clerk.

The report is attached for your information and they have provided a separate quote
to undertake either essential minimum works or works required to bring the
installation up to current safety standards.

3. RECOMMENDATION

It is recommended to ratify the inspection undertaken by Cobb Electrical in the sum of
£560 and to note their report. It is also recommended to undertake the works required
to bring the installation up to current safety standards in the sum of £3,780 plus VAT.

4. ENVIRONMENTAL IMPACT

N/A



5. FINANCIAL IMPLICATIONS

We have an earmarked reserve of £19,550 for the Civic Centre maintenance and the
cost of the works can be taken from this.
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Date: 20/04/2021 COBB ELECTRICAL

Qur Ref: W14/25 Ol
Your Ref: ;

(Sussex) LTD
ELECTRICA-L CONTRACTORS

RAPPROVED
CONTRACTOR

Stella Newman

Civic Centre

360 South Coast Road
Peacehaven

BN10 7ES

Dear Stella,

As requested, we have carried out an electrical condition report of the fixed wiring installation at
the above address. You will see from the report that some essential remedial work will be
required. There are also further faults which are not deemed essential, but we recommend that
careful consideration should be given to the benefits of improving these aspects of the
installation. I offer two estimates for this remedial work for your consideration.

Essential minimum works.

1. Install RCD protection (MEM pods) to all circuits in DB1 with sockets that can be used
for equipment outdoors.

2. Replace DB2 with new three phase distribution board fitted with surge protection and
separate RCD protection of circuits.

3. Replace damaged dual back box in boiler cupboard.

4. Re-terminate cables at DB3 position to give the correct protection for cables.

5. Check all stairway lights and re-terminate as required.

6. Replace emergency light fitting (LED bulkhead) in ground floor kitchen with cover

missing.
7. Supply NICEIC electrical installation certificate for installed works.

Our price for the works complete £2480.00 + Vat.
Works required to bring the installation up to current safety standards.

1. Essential minimum works as listed above except item 1.

2. Replace DB2 for new distribution board fitted with surge protection and separate RCD
protection of circuits.

Secure main supply conductors.

4. Remove redundant cables at DBI.

(5]

60 BATES ROAD
BRIGHTON
SUSSEX BNI1 6PG
TEL: (01273) 566667
FAX: (01273) 542460
VAT No. 312 6597 05

Registered Office: 60 Bates Road, Brighton, East Sussex, BN1 6PG

Registered in England No: 11653601



Supply circuit charts detailing all required circuit information.
Rewire supply to fire alarm in fire resistant cable.

Install indicating sleeving as required throughout the installation.
Rewire cables to outlets to cooker and water boiler in correct cable.

LN

Our price for the works complete £3780.00 + Vat.

Please note that the prices above are either the cost of essential minimum works, or the cost to
bring the installation up to current safety standards which includes the essential minimum works.
It is not both prices added together.

Assuring you of our best attention
Yours sincerely

Darren Cobb.

60 BATES ROAD
BRIGHTON
SUSSEX BNI 6PG
TEL: (01273} 566667
FAX: (01273} 542460
VAT No. 312 6597 05

Registered Office: 60 Bates Road, Brighten, East Sussex, BN 6PG

Registered in lingland No: 11653601



AGENDA ITEM 20

CONMMITTEE Amenities & Civic Centre

REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24t May 2021

SUBJECT To agree a way forward for the opening of the Telscombe Civic
Centre following the lifting of lockdown restrictions

1. INTRODUCTION

Due to the Coronavirus pandemic and low staffing levels, the Telscombe Civic Centre
reception is currently open Monday to Friday in the afternoons between 1pm and
4.30pm and it is not open to hirers.

2. INFORMATION

The Government have set out a roadmap for lifting restrictions. From 17" May 2021
people can meet in groups of up to 30 outdoors, indoor entertainment can open and
adult indoor group exercise classes can start. From 215t June 2021 it is hoped that all
legal limits on social contact will be removed. The Town Council are recruiting an
Administration and Finance Officer which will include reception cover in the mornings
and as the Civic Centre is also available for hire in the evenings and weekends, we will
need to reinstate Caretaker cover.

The Admin Assistant has contacted previous Civic Centre hirers and asked if they are
planning to return when they are able to. The majority of our hirers would like to return,
with only two regular hirers deciding to cancel their groups.

3. RECOMMENDATION

| recommend that the Committee agree if and when they would like to re-open the Civic
Centre to hirers. We must consider turn arounds between groups to aliow for any
necessary cleaning as well as days and times of the week.

4. ENVIRONMENTAL IMPACT

There would be a nominal fee for energy consumption at the Civic Centre.

5. FINANCIAL IMPLICATIONS

Hirers will generate income for the Town Council, which is included within our budget.



AGENDA ITEM 21

COMMITTEE Amenities & Civic Centre
REPORT FROM Bianca Buss, Amenities Officer

MEETING DATE 24" May 2021

SUBJECT Future Events

1.  INTRODUCTION

Due to the Coronavirus pandemic and the country being in a lockdown, no events
have been planned for the forthcoming year.

2. INFORMATION

The Government have set out a roadmap for lifting restrictions. From 17" May 2021,
people can meet in groups of up to 30 people outdoors, indoor entertainment can open
and adult indoor group exercise classes can start. From 215t June 2021, it is hoped that
all iegal limits on social contact will be removed. Consideration should be given as to
whether the Council would like to hold any events over the forthcoming year.

Armed Forces Day — to agree to hold an Armed Forces Day flag raising event. Armed
Forces Day takes place on the last Saturday each June. In 2021, it will take place on
Saturday 26" June. Armed Forces Day celebrations begin on Monday 215t June when
the Armed Forces Day flag is raised on buildings and famous landmarks around the
country. We have previously raised the flag at the Civic Centre on the Monday
followed by tea and biscuits, but last year no refreshments were provided due to
Covid.

Bingo evenings — to formally agree to carry on with the Mayor's fundraising bingo
evenings which are held on the last Friday of the month. The first available date will
be Friday 25™ June 2021 if restrictions are lifted. However, we will need fo advertise
and it is suggested that, if allowed, they do not commence untit 30" July.

Macmillan coffee morning — to agree to hold a Macmillan coffee morning in
September 2021. The Macmillan coffee morning for 2021 is Friday 25" September.
We normally book the Town Council’s event the day before, which will be Thursday
24t September.

Merchant Navy Day — to agree to hold a Merchant Navy Day flag raising event for this
official day of remembrance. Every year Seafarers UK promotes the Red Ensign - the
UK Merchant Navy's official flag - to be flown on 3rd September on civic buildings and
landmark flagpoles across the UK. Parish, community, town, city, district and borough
councils are all invited to take part, along with higher-tier local authorities and
governments. We have previously raised the flag at the Civic Centre followed by tea
and biscuits. This year the 3™ September falls on a Friday. Last year no
refreshments were provided.




Christmas Day Coffee Morning — over the last few years we have held a Christmas
Day coffee morning at the Civic Centre from 10am to midday where bacon
sandwiches were provided. The mornings were hosted and cooking done by
Councillors. We need to decide if we will do it again this year.

Additional events — We have also previously held a Halloween party for local children, a
race night in conjunction with the Telscombe Residents Association as well as the
popular Dog Show run in September 2019. The Town Council were also planning a
Sussex Day County Fayre for 2020 and we may wish to consider this for 2022.

3. RECOMMENDATION

[ recommend that the Committee consider if they would like to hold any events, and if
so, which ones.

4. ENVIRONMENTAL IMPACT

Minimal. Events held at the Civic Centre would result in a nominal fee for energy
consumption.

5. FINANCIAL IMPLICATIONS

This is dependent on what activities we hold, but we have a budget of £1,000 for town
entertainment.



