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Minutes of a meeting of TELSCOMBE TOWN COUNCIL held on Wednesday 15th 

September 2021 at 7.30pm at Telscombe Civic Centre.    

 

Councillors Present:-    Cllrs Cheta, Clarkson, Judd Mayor, Mills, O’Connor, Selby & Smith 
 

Also present:     Stella Newman, Town Clerk & RFO (minutes) 

      1 member of the public 
 

The Mayor, Cllr D Judd, welcomed everyone to the meeting and ran through safety procedures.   
 

1844. PUBLIC QUESTION TIME 
 

There were no questions from the public. 

 

1845. APOLOGIES FOR ABSENCE 
 

Apologies were received from Cllrs Gallagher due to a prior commitment, Cllr Page due to 

annual leave, Cllrs Robinson, Harris and Sharkey for health reasons and Cllr Brindley due to 

work commitments.  These reasons for absence were accepted.  

 

1846. TO RECEIVE MEMBERS DECLARATIONS OF INTEREST IN RELATION 

TO MATTERS ON THE AGENDA 
 

None. 

 

1847. TO APPROVE MINUTES OF THE MEETING HELD ON WEDNESDAY 21st 

JULY 2021 
 

It was proposed by Cllr Mills, seconded by Cllr O’Connor and unanimously RESOLVED that 

the minutes of the meeting on 21st July 2021 were correct and were signed by the Mayor, Cllr 

Judd. 
 

1848.  TO RECEIVE MINUTES FROM THE FOLLOWING COMMITTEES:- 
 

(a) Amenities & Civic Centre – 24th May 2021 
 

Cllr Judd proposed that the minutes of the meeting on 24th May 2021 be accepted and the 

recommendations adopted, seconded by Cllr Clarkson and RESOLVED that the minutes be 

accepted and recommendations adopted. 
 

(b) Planning & Highways – 28th June, 19th July & 9th August 2021 
 

In the absence of the Committee Chairman and Vice Chairman, Cllr Selby proposed that the 

minutes of the meetings on 28th June, 19th July and 9th August 2021 be accepted and the 

recommendations adopted, the minutes of 28th June and 9th August were seconded by Cllr Judd 

and the minutes of 19th July were seconded by Cllr O’Connor and RESOLVED that the minutes 

be accepted and recommendations adopted. 

 

(c) Policy & Resources – 12th July 2021 
 

Cllr Clarkson proposed that the minutes of the meeting on 12th July 2021 be accepted and the 

recommendations adopted, seconded by Cllr Judd and RESOLVED that the minutes be 

accepted and recommendations adopted. 
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1849. TO NOTE ACTION LIST     
 

The updates on the action list were noted as follows:-  
 

Date of 

Meeting 

Issue Detail Action 

Owner 

Update Due Date  

18.3.20 Min 1615, p 3158 – 

Climate Change 

working group 

SN Joint meetings continue with 

PeacehavenTC.  

Meeting of TTC working group took 

place – action plan to be drawn up. 

Ongoing 

20.1.20 Min 1757, p 3334 – 

provision of libraries 

LO’C Working group to work with 

PeacehavenTC to take this forward.  

Update on this agenda.  

See new 

agenda 

item 21 

19.5.21 Min 1808, p 3423 – 

agree bank 

mandate/signatories 

to Council’s accts 

SN Cllr Harris to be added as signatory to 

Council’s bank account. 

Application to be submitted. 

Sept 21 

19.5.21 Min 1809, p 3423 – 

agree ban 

mandate/signatories 

to Mayor’s acct 

SN Cllr Brindley to be added as signatory to 

Mayor’s bank account. 

Application submitted – awaiting 

confirmation of completion. 

Sept 21 

19.5.21 Min 1821, p 3425 – 

NDP update 

SN Cllr Gallagher assisted SN with info for 

submission re Welcome Back Fund 

application.   LDC confirmed funding 

approved for £5,536.51.   Being taken to 

ACC Committee to form working group 

to progress this. 

Complete 

12.7.21 Min 1836, p 3460 – 

To adopt SO’s 

SN SO’s adopted and published on website. Complete 

12.7.21 Min 1837, p 3461 – 

To adopt revised 

Memorial Policy 

SN Memorial Policy adopted and published 

on website. 
Complete 

12.7.21 Min 1838, p 3461 – 

To agree Cllr 

allowance for 22/23 

SN 2022/23 allowance to remain at £250.   Complete 

12.7.21 Min 1839, p3461 – 

To approve CIL 

Report for 2020/21 & 

note funds received 

SN Report agreed & published and also sent 

to LDC as required. 
Complete 

12.7.21 Min 1840, p 3462 – 

To agree potential 

CIL projects – bus 

shelter and 

playground 

equipment 

SN Bus shelter - New bus shelter at northern 

end Bannings Vale agreed & licence 

application submitted to ESCC.  Once 

approved shelter to be ordered. 

Playground equipment – public survey 

for Robert Kingan being carried out & 

results to go to next ACC for 

consideration. 

Funds for both items agreed to come 

from TTC CIL funds. 

Jan ‘22 

 

 

 

 

Jan ‘22 

12.7.21 Min 1841, p 3462 – 

To consider Youth 

Mayor/Deputy Mayor 

for TTC 

SN/DJ Head teacher of Longhill School to be 

contacted. 
Jan ‘22 
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1850. TO APPROVE PAYMENTS AND RECEIPTS FOR JULY AND AUGUST 2021  
 

Payments of £48,809.67 and receipts of £17,994.22 for July and payments of £19,123.97 and 

receipts of £125,259.56 for August were proposed as correct by Cllr Smith, seconded by Cllr 

Clarkson and unanimously RESOLVED that they be approved and were signed by the Mayor, 

Cllr Judd. 
 

1851. TO AGREE INCOME & EXPENDITURE TO 31st AUGUST 2021 
 

The Town Clerk’s report detailing any significant differences between budget and actual spend 

figures, along with the full income and expenditure lists detailing the current budget lines and 

the actual year to date figures were noted, and the actual total year to date figures to 31st August 

2021 being £272,022 income and expenditure of £130,755 were unanimously agreed. 
 

1852.  BUSINESS PLAN UPDATE 
 

There are several updates to be undertaken as agreed at recent Committee meetings and the 

Town Clerk will update the whole plan at the end of the month once the Amenities & Civic 

Centre Committee meeting has taken place.   Cllr Smith requested that papers for meetings are 

emailed in PDF format in an attempt to try and reduce paper usage and that this be added to the 

plan.   Cllr Clarkson queried if we should maintain an earmarked reserve for Sea Defences, 

number 6 under Part III, and Cllr Smith highlighted the need to keep this in which was agreed. 
 

1853. NEIGHBOURHOOD DEVELOPMENT PLAN UPDATE 
 

The Steering Group Chairman, Cllr C Gallagher, had submitted documentation that was 

circulated with the agenda for consideration.   Cllr O’Connor gave a brief update advising that 

the draft plan was being taken to the Planning & Highways Committees of both Councils for 

comment and that a Housing Needs Assessment had been completed by Aecom.   Cllr O’Connor 

urged all Councillors to read through the draft plan before it goes to Committee. 
 

1854. TO APPROVE CONTINUED USE OF L&N CONSULTANCY AND JIM BOOT 

FOR NDP 
 

It was noted that L&N Consultancy’s fees up to the end of July were almost £1,800 over the 

original submitted cost agreed by full Council and the Town Clerk had therefore referred it back 

to agree the costs to date and continued use of L&N and Jim Boot.  The Town Clerk explained 

that both Peacehaven Town Council and ourselves have remaining budget towards the costs, 

but that Jim Boot and submitted estimated costings from all consultants to the end of March 

2022 which were higher than had been reported to this meeting and which exceeded our current 

budget.  Some Councillors had concerns regarding uncapped expenditure and exactly what 

work was still required.   The Town Clerk explained that this was new territory for the Council 

and consultant and it would have been difficult to predict with 100% accuracy the exact costs. 

There followed lengthy discussion it was proposed by Cllr Selby, seconded by Cllr Cheta and 

unanimously RESOLVED to (a) continue using both L&N Consultancy and Jim Boot for the 

time being using the remaining earmarked reserves and budget we have for this and to approve 

L&N Consultancy’s invoices submitted for work to the end of July which are £1,783 over and 

above the previously agreed £12,070 & (b) obtain accurate future costings for consideration at 

the next meeting. 
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1855. TO ADOPT REVISED FINANCIAL REGULATIONS 

 

The Policy & Resources Committee had reviewed and agreed the Financial Regulations and 

recommended approval and adoption by Council.   It was therefore proposed by Cllr Clarkson, 

seconded by Cllr O’Connor and unanimously RESOLVED to adopt the Financial Regulations 

with a review due in a year’s time. 

 

1856. TO ADOPT NEW LITTER & DOG BIN POLICY 

 

The Amenities & Civic Centre Committee had reviewed and agreed the policy and 

recommended approval and adoption by Council.   It was therefore proposed by Cllr Judd, 

seconded by Cllr Clarkson and unanimously RESOLVED to adopt the Litter & Dog Bin Policy 

with a review due in 3 years’ time. 

 
1857. TO ADOPT NEW PARK USE POLICY 

 

The Amenities & Civic Centre Committee had reviewed and agreed the policy and 

recommended approval and adoption by Council.   It was therefore proposed by Cllr Clarkson, 

seconded by Cllr Selby and unanimously RESOLVED to adopt the Park Use Policy with a 

review due in 3 years’ time. 

 

1858. TO NOTE THE CLIMATE CHANGE JOINT WORKING GROUP MINUTES 

AND DECIDE A WAY FORWARD  
 

The Town Clerk confirmed that the TTC working group had met recently and it was agreed for 

her to draw up an action plan.   The working group had agreed to continue holding joint 

meetings with Peacehaven Town Council too, but that the agenda items should relate to both 

Councils not just one or the other.   A carbon calculator had been drawn up for the Civic Centre 

and will be taken to the next Amenities & Civic Centre Committee meeting.    Cllr Clarkson 

queried the ban on sale of halogen and fluorescent light bulbs recorded in the minutes from the 

working group meeting and whether this had been put into TTC’s action plan.   The Town Clerk 

advised that TTC’s working group had only met the day before and she had not yet drawn up 

the agreed action plan, but this would be included. 
 

1859. TO DECIDE WHETHER TO RESUME COUNCILLOR SURGERIES 
 

Following discussion it was proposed by Cllr Judd, seconded by Cllr Mills and RESOLVED 

to resume as from 2nd October with the Councillors surgeries, but in view of Covid and to keep 

numbers limited, for the time being it will be just the Cllrs surgery.  Councillors will monitor 

the situation and decide in the future when they feel it will be safe for the Telscombe Residents’ 

Association to resume their coffee morning which is held at the same time.    The Town Clerk 

will ascertain Councillors’ availability and draw up a rota. 

 

1860. TO NOTE THE EXTERNAL AUDITORS REPORT ON THE AGAR & 

CONCLUSION OF AUDIT 
 

The Town Clerk/RFO advised that we are required to Prepare a ‘Notice of conclusion of Audit’ 

which details the rights of inspection, in line with the statutory requirements and publish the 

‘Notice’ along with the certified AGAR (Sections 1, 2 & 3) before 30th September.   
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1860. To Note the External Auditors Report on the Agar & Conclusion of Audit (Contd) 
 

She confirmed that the Notice was issued on 12th August 2021 and had been displayed for 14 

days on our notice boards and was still on the website.   
 

The Town Clerk had emailed the External Auditor’s report when it was received, but it was 

also circulated with the agenda for this meeting for consideration.  It confirmed the External 

Auditors found everything to be in order as follows:-  
 

‘On the basis of our review, in our opinion the information in the annual return is in accordance 

with proper practices and no matters have come to our attention giving cause for concern that 

relevant legislation and regulatory requirements have not been met.’   
 

‘Other matters not affecting our opinion which we draw to the attention of the Council:  None.’ 
 

It was unanimously RESOLVED to accept and agree the External Auditor’s Report. 
 

1861. TO REVIEW BURIAL AGREEMENT WITH BRIGHTON & HOVE CITY 

COUNCIL AND CONSIDER PAYMENT OF OUTSTANDING FEES 
 

Councillors noted the report from the Town Clerk advising that a representative from Brighton 

& Hove City Council’s (BHCC) bereavement services had been in touch regarding the 

agreement the Town Council originally signed with Brighton Borough Council in August 1976.  

The report explained that the agreement entitled a resident of Telscombe exclusive right of 

burial in a grave space in their cemeteries and also entitled them to the same 50% reduction on 

the full cost of burial fees as a resident of Brighton and Hove.   In turn BHCC impose a fee on 

TTC for (a) the exclusive right of burial and (b) interment of a body for each person buried.   

The agreement allows for an increase in the fee with 3 month’s notification.  
 

The report also explained that BHCC’s Bereavement Services Manager went on long-term sick 

leave, eventually retiring due to ill health and that the person who was covering his position did 

not pick up on the agreement with ourselves and we had heard nothing since 2010.   BHCC 

have produced a spreadsheet with details of fees they claim are due from ourselves for burials 

dating back to 2010.  BHCC have confirmed they are willing to keep the agreement in place, 

but the fees for TTC for 2021-22 will be 50% of the actual cost to a resident being £395 for 

exclusive right of burial and £507 for interment per person. 
 

Discussion ensued and it was proposed by Cllr Mills seconded by Cllr Smith and unanimously 

RESOLVED (a) to terminate any agreement that was in place with Brighton Borough Council 

with immediate affect and (b) advise that as TTC made the agreement with Brighton Borough 

Council and not Brighton & Hove City Council, as well as the fact that we have heard nothing 

from BHCC for over 10 years, TTC do not feel they are liable for any outstanding costs. 
 

1862. TO SET UP A WORKING GROUP TO AGREE DRAFT BUDGET FOR 2022/23 

FINANCIAL YEAR 
 

It was proposed by Cllr O’Connor, seconded by Cllr Clarkson and unanimously RESOLVED 

to form a budget working group consisting of Committee Chairmen and Vice-Chairman, the 

Mayor and Deputy Mayor.  The Town Clerk/RFO will arrange a meeting and draw up a draft 

budget for discussion. 
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1863. TO AGREE MEETINGS DATES FOR JANUARY TO MAY 2022 

 

It was unanimously RESOLVED to agree the draft list of meetings dates from January to May 

2022 and to subsequently agree meetings dates from May to May annually, rather than January 

to December. 

 

1864. PEACEHAVEN AND TELSCOMBE COMMUNITY AND LEARNING HUB 

 

Cllr O’Connor advised that a joint working group had been agreed with Peacehaven Town 

Council to discuss the library provision for the area.  After 3 joint meetings, the town councils 

had tried to engage with ESCC with simple, factual questions, but the County Council had 

simply referred the town councils back to cabinet papers and not directly answered any 

questions put to them.   It was proposed by Cllr Selby, seconded by Cllr Judd and unanimously 

RESOLVED to agree Cllr O’Connor’s recommendation that both the Leader and Chief 

Executive of ESCC be invited to a joint meeting to discuss the library provision with Cllrs 

Selby, Judd and O’Connor to attend the meeting.  

 

1865. TO ADOPT TYE MANAGEMENT PLAN 

 

The history behind the drawing up of the draft Tye Management Plan was acknowledged and 

the fact that the Policy & Resources Committee had reviewed and agreed the Policy and 

recommended adoption.  It was therefore proposed by Cllr Cheta, seconded by Cllr Clarkson 

and unanimously RESOLVED to agree and adopt the draft Tye Management Plan. 

 

1866. TO ADOPT BUSINESS CONTINUITY POLICY 

 

The Policy & Resources Committee had reviewed and agreed the policy and recommended 

approval and adoption by Council.   It was therefore proposed by Cllr Clarkson, seconded by 

Cllr O’Connor and unanimously RESOLVED to adopt the Business Continuity Policy with a 

review due in 3 years’ time. 

 

1867. REPORTS FROM:- 

 

Mayor:  Cllr Judd advised of the events that he had attended since the last meeting.  

 

Deputy Mayor:  Cllr Robinson was not present and had not submitted a report. 

 

District Councillors:   Cllr O’Connor advised of the Local Plan consultation. 

 

County Councillors:   None. 

 

Representatives on external bodies:   

 

Saltdean Residents Association:- Cllr O’Connor advised that he had attended the Saltdean 

Residents’ Association meeting and they wondered how to apply for funds for the Lido.   The 

Town Clerk advised we had a grants Policy and they were entitled to apply. 
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1868. URGENT MATTERS AT THE DISCRETION OF THE CHAIRMAN FOR 

NOTING OR INCLUSION ON A FUTURE AGENDA 
 

Cllr Judd advised of the refill.org.uk initiative and asked if it could be considered for TTC to 

register as a water bottle refill location.   The Town Clerk will look into this and report to a 

future meeting. 

 

 
 

There being no further business, the meeting closed at 9.07 pm. 

 

 

 

 
Signed – Mayor ……………………………………… 

 

 

 

 

 
Date of next Council Meeting – 17th November 2021 

 


